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O01Me moJI0KeHus

[TporpaMma rocyiapcTBEHHOM UTOroBOM arrectaluu (ganee — nporpamMmma I'MMA) BeITyCKHUKOB 110
cnernuanbHocTH 46.02.01 JlokymeHTanmonHoe oOecreueHue yrpaBJICHHs U apXUBOBEICHHE pa3paboTaHa
B coOTBeTCTBUU ¢ 3akoHOM Poccutickoit denepanuu ot 29.12.2012 r. Ne 273-D3 «O6 obpazoBanuu B Poc-
cutickoii deneparuny, [Ipukazom Munnpocsemieruss Poccun ot 08.11.2021 Ne 800 «O6 yTBep)aeHuU
[Topsnka npoBeneHus rocyAapCTBEHHOM UTOTOBO aTTecTalluu o0 00pa30BaTeIbHBIM MIPOrPaMMaM CpeJi-
Hero npodeccuonansHoro oopazosanus», @PI'OC CIIO no cnennansHOCcTH 46.02.01 JloKyMeHTaIHOHHOE
o0ecrieyeHre ynpaBieHus U apXUBOBEICHHUE, U ONPEIeIIsieT COBOKYITHOCTh TPEOOBAaHUI K €€ OpraHu3aluu
U IIPOBEJICHMUIO.

[{enb rocyaapcTBEHHOM HTOTOBOM aTTECTALIMK — YCTAHOBJIEHUE COOTBETCTBUSI PE3YJIbTaTOB OCBOE-
HUS OOydYaroIIMMUCs 00pa30oBaTEIbHOM IMporpaMMbl 1O crenuadbHOCTH 46.02.01 JlokymMeHTaImoHHOE
o0ecrniedeHre ynpaBleHus: 1 apxuBoBeaeHrne coorpercTByronmmM tpedoBanusim @I'OC CIIO ¢ yuetom Tpe-
0OBaHUI PETMOHAILHOTO PhIHKA TPY/a, UX FTOTOBHOCTh U CIIOCOOHOCTH peliaTh MpodecCHOHaIbHBIE 3a-
Ja4H.

3a1auy rocyAapCTBEHHOM UTOTOBOM aTTECTALUU:

— OIpeJIeJIEHnEe COOTBETCTBUS HABBIKOB, YMEHUI U 3HAHUN BBIITYCKHUKOB COBPEMEHHBIM TpeOoBa-
HUSM pBIHKA Tpy/a, kBanpukauonHeM TpedboBanmsiM @I'OC CIIO u pernoHaabHOTrO phIHKA TPYAA;

— OnpezieNIieHHEe CTeNeHN C(HOPMUPOBAHHOCTH PO(PECCHOHATBHBIX KOMIIETCHIINH, IMYHOCTHBIX Ka-
yecTB, cooTBeTcTBYIOMMX PI'OC CIIO u Haubonee BocTpeOOBAaHHBIX Ha PHIHKE TPY/A.

[Ipouenypa I'MA B Kosnemke ocymiecTBisieTcsi B COOTBETCTBUU CO CIECAYIOLIMMUA HOPMAaTUBHBIMHU
MIPAaBOBBIMU JOKYMEHTAMH U JIOKAJIbHBIMU aKTAMMU:

— OenepanbHblil 3aK0oH «O06 oOpa3zoBanuu B Poccuiickoit @eneparmm» ot 29.12.2012 N 273-03;

— Ilpuka3 MunucrepctBa npocsemienus Poccuiickoit @enepanuu ot 8 HosiOps 2021 roma Ne 800
«O0 yrBepxkaenun [lopsaka mpoBeaeHHs TOCYIapCTBEHHON UTOTOBOM aTTecTaliui o 00pa3oBaTebHBIM
IIporpaMMaM CpeHero npoecCHOHaIbHOTO0 00pa30BaHuUsY;

— Tlopsnoxk Bzaumoneiicteusa ®I'5OY 110 UPIIO ¢ POUB, PO u OO, yrepxnaennsiii [Ipukazom
®I'BOY AITO UPTIO ot 6 deBpanst 2023 r. Ne I1-36;

— HWuctpykuus no ¢popmMupoBaHuio rpaduka npoBeeHns JeMOHCTPAIIMOHHOTO SK3aMeHa, YyTBep-
xaeHHas mpukazom ®I'bOY AI10 UPTIO ot 1 despans 2023 r.;

— Wucrpykuus no padore B LT an1s1 pernonansHoOro oneparopa, Kyparopa

— TlonoxxeHue 00 opraHu3aii U OCYIIECTBICHUH 00pa30BaTeIbLHOM JACSITEIIBHOCTH 10 00pa3oBa-
TEeJBbHBIM IIpOrpaMMaM cpeaHero npodeccuonanbHoro oopazosanus OI'BIIOY ITK;

— TlonmoxxeHue o rocyaapcTBeHHOM UTOroBoM arrectannu ooyyatomuxcs OI'BIIOY JITK.

— Tlonoxenue 06 opraHu3aluy 1 MPOBEACHUHN AeMOHCTpannoHHoro sk3amena OI'BITIOY JITK.

— Ilo pesynbratam 'MA BeimyckHUKY 10 crienuanbHocTd 46.02.01 JlokymeHTanmoHHOE obecre-
YeHUE YIpaBJICHHUs M apXHWBOBEIECHUE NMPUCBAMBAETCS KBATM(PUKAIMA: CHEIHATIUCT MO JIOKYMEHTAIMOH-
HOMY 00€CIeYeHHUI0 YIPaBICHHUS U apXUBHOMY JIETY.

[Tporpamma I'MA siBnsiercs yacteio OITOII-I1 mo mporpaMMe moAroTOBKY CIIEHUATNCTOB CPEAHETO
3BEHa U OIpeeNsieT COBOKYNMHOCTh TpeboBanuit k 'MA, B ToM uucie Kk colep:kaHuio, OpraHu3aluu pa-
00ThI, O1IeHOYHBIM MaTepuanaM [ 1A BbITyCKHMKOB MO JaHHOM CHEHaTbHOCTH.

BrinmyckHHK, 0CBOMBIINIT 00pa30BaTeNbHYIO POrPaMMY, T0JIKEH OBITh TOTOB K BBIMOJHEHHUIO BU-
JIOB JIESITETILHOCTH, MPETyCMOTPEHHBIX 00pa3oBaTeIbHON mporpaMMoii (Tabmuna 1), 1 1eMOHCTPHUPOBATh
pE3yNbTaThl OCBOCHUS 00pa30BaTEIbHON MporpamMmbl (Tadnwuma 2).


http://www.dim-spo.ru/attachments/article/112/Organiz_uchebn_dejatelnosti.pdf
http://www.dim-spo.ru/attachments/article/112/Organiz_uchebn_dejatelnosti.pdf
http://www.dim-spo.ru/attachments/article/689/Pologenie_o_GIA.pdf

Taoauna 1
Buaebl qeqTeJILHOCTH

Koa u HaumeHoBaHue Koa u HaumMeHOBaHUE
BHA AesaTeabHocTH (BJI) npodeccuoHaabHOro moayJasa (IIM),
B paMKax KOToporo ocsausaercs BJ{
1 2

B coorBercTBUM ¢ PI'OC

Ocy1miecTBiIeHHE OpraHu3aiioHHOro U n1okyMeH- |I[IM.01 OcymiecTBieHne opraHu3alMOHHOTO
TaIIMOHHOTO 00ECIICUCHHS JACATEIbHOCTH OpraHu- | M JOKYMEHTAI[MOHHOTO 00€CIIeUeHUs JeATEIbHO-

3alMu CTH OpraHU3alN1
Opranu3zanus apxuBHON padboThl o qokymMeHTaM |[IM.02  Opranuzamusi ~ apXMBHOM  pabOTHI
OpraHu3aIil pa3TuIHbIX (HOpM COOCTBEHHOCTH | TIO JIOKyMEHTaM OpraHu3alui

pasIMYHBIX (HOPM COOCTBEHHOCTH

I1o 3anpocy padorogarenss OO0 «/lMMUTPOBIPajACKHii aBTOATPEraTHBINH 3aBO)

OcBoenune npodeccun pabounx, nomxHoctu ciay- |[IM.03 OcBoenune npodeccun padodmx, AOIKHO-
xKarmx «CrenuanucT Mo ynpaBlIeHUIO MEePCOHa- |CTU ciyxammx «CHernuaaucT IO YIpaBICHHUIO
JIOM» MIEPCOHATIOM

Taoauua 2
IlepeueHb pe3yabTATOB, JEMOHCTPHPYEMBIX BHINTYCKHUKOM

B/l 1 OcymectBnenue opra- | [1IK 1.1. Ocymectinats npuéM-niepenady ynpabieH4eckoil HGopMauu
HU3AI[MOHHOTO M JOKYMEH- | C TIOMOUIBIO CPEACTB WH(POPMAIMOHHBIX ¥ KOMMYHHKAIIHOHHBIX TEXHO-
TallMOHHOTO  O0ecreueHus | JOTHii

nesarensHocTy opranusanuu | [IK 1.2, KoopaunupoBarh paOOTy NpUEMHOW pPYKOBOAWUTENS, 30H
IIpYEMa Pa3IMYHbIX KATErOpuil MOCETUTENEN OPTaHNu3allun

[IK 1.3. Bnagets HaBbIKaMU IJIAHUPOBAHUS pabOUEro BpEMEHH PYKOBO-
JUTEIIS U CEKpeTapst

ITIK 1.4. OcyecTBasTh MOATOTOBKY JEJIOBBIX MOE3/J0K PYKOBOJUTEIS
U APYTUX COTPYAHUKOB OpPraHU3alnun

[IK 1.5. BnageTs ciocobamu opranu3aiuu padbodero mpocTpaHcTBa MpH-
€MHOH M KaOMHEeTa pyKOBOJUTEIIS

IK 1.6. OcCymiecTBISITh paboty o MOATOTOBKE
U MPOBEACHUIO KOH(EPEHTHBIX MEPONPHUITUH, oOecrieunBaTh HH(opMa-
LIMOHHOE B3aWMO/IEUCTBHUE PYKOBOJUTENS C MOAPA3JACICHUIMU U JI0JIK-
HOCTHBIMHU JINLIAMHU OpPTaHU3ALMH

[IK 1.7. OdopmnsaTh OpraHNU3allMOHHO-PACTIOPSAAUTEbHBIE
JOKYMEHTBI M OPTaHU30BBIBATH pab0Ty ¢ HUIMHU, B TOM YHUCIIE C UCIIOJIB30-
BaHHEM aBTOMATHU3HPOBAHHBIX CHCTEM

[IK 1.8. OpopmisTh TOKyMEHTHI IO JUYHOMY COCTaBY M OPTaHU30BbI-
BaTh pabOTy ¢ HUMHU, B TOM YHCJIE C UCIOJIb30BAaHUEM aBTOMATU3UPOBAH-
HBIX CUCTEM

IIK 1.9. Opranu3oBbIBaTh TEKyIlee XpaHEHHE JTOKYMEHTOB, 00pabOTKy
JIeJT 17151 ONEPATUBHOIO M apXMBHOT'O XPAHEHHS, B TOM YHCIIE C UCTIOJIb30-
BaHHMEM aBTOMATHU3MPOBAHHBIX CUCTEM

B/J1 2 Ocymiectienue opra- | [IK 2.1. OcymecTBisTh KOMITJIEKTOBAaHUE apXWBHBIMU JAeTaMH (JIOKY-
HU3AI[MOHHOTO M JIOKYMEH- | MEHTaMH) apX1Ba OpraHU3aINH

TallMoHHOro  obecnevenusd | [IK 2.2. Bectu y4ér apxuBHBIX Jel (JOKYMEHTOB), B TOM YHCIC
JEATENLHOCTH OPraHU3allii | C UCIIOJIb30BAaHMEM aBTOMATHU3UPOBAHHBIX CUCTEM

[1K 2.3. OcymiecTBisTh XpaHEHUE apXUBHBIX Je] (JOKYMEHTOB) C IIOCTO-
STHHBIM CPOKOM XPaHEHUs U 110 JIMYHOMY COCTaBY B apXHMBE OpraHU3aluu




[IK 2.4. OcyiiecTBisiTh XpaHEHUE, KOMIUIEKTOBAHHUE, YYET M MCIOJIb30-
BaHMeE Jie] (JIOKYMEHTOB) PEMEHHOTO XpaHEHUs

IIK 2.5. OcymiecTBiIsITh UCIIOJIB30BAHNE APXUBHBIX I (JIOKYMEHTOB), B
TOM YHCJIE C UCIOJIb30BAHWEM aBTOMATHU3UPOBAHHBIX CUCTEM

Breimycknuku, ocBouBmIMEe mporpammy 1o crnenuanbHocTH  46.02.01  JlokymeHTanroHHOE
o0ecriedeHre yIpaBieHUs M apxuBoBeneHue , caaioT [MMA B ¢opme AEMOHCTPALMOHHOTO HSK3aMeHa
pOoGUIBHOrO YPOBHSA U 3AILUTHI AUIIJIOMHOIO IIPOEKTA.

1. Tpeﬁonaﬂnﬂ K IPOBEACHUI0 JEMOHCTPAIIHOHHOI'0 3K3aMEHa

1.1. O0mue Mo0KEeHHUA

JleMOHCTpallMOHHBINM 3K3aMeH MPO(UIBHOTO YPOBHS IPOBOJUTCS MO PELICHUIO 00pa30BaTEIbHON
OpraHM3ali Ha OCHOBAaHUU 3asBJICHUM BBITYCKHUKOB Ha OCHOBE TPEOOBAaHMI K pe3ysibTaTaM OCBOEHUS
00pa3oBaTEeNbHBIX MPOTPAaMM CpPEIHEro MnpodecCHOHAIBHOTO 00pa30BaHUs, YCTAHOBJICHHBIX B
cootBeTcTBUM ¢ PI'OC CIIO, BKiItOYast KBANU(PUKAIMOHHbBIE TPeOOBaHUS, 3asBJICHHbIE OPraHU3ALUIMH,
pa0oTozarensiMu, 3aMHTEPECOBAHHBIMU B IMOATOTOBKE KaJPpOB COOTBETCTBYIOLIEH KBalU(UKALMKI, B TOM
qucie SBISIOLMMHICI CTOPOHOI 10roBopa o ceTeBoi hopme peanusanuy 00pa3zoBaTeIbHbIX IPOrpaMM U
(1) JOroBopa O MPAKTUYECKOM MOJArOTOBKE 00yUaromuxcs (aajnee - opraHu3aluu-napTHEphI).

JIeMOHCTpallMOHHBINA HK3aMEH MIPOBOAUTCS C UCIOJIb30BAHUEM €IMHBIX OLICHOYHBIX MaTEpHAJIOB,
BKJTIOYAOIIUX B €051 KOHKPETHBIE KOMILUIEKTHI OIIEHOYHOW TOKYMEHTAIIUH, BADHAHTHI 33/IaHUH 1 KPUTEPUHU
OIICHUBaHUs (J1aJiee — OIEHOYHbIE MaTepuabl), BRIOpaHHbIE 00pa30BaTEILHON OpraHu3aIeil, NCXos 13
coJiepKaHUsl peaTu3yeMol 00pa3oBaTeIbHOM MPOrpaMMbl, U3 Pa3MEIIEHHBIX Ha O(HIIMAIBHOM caiiTe
ornepatopa B cetu «IHTepHET» eINHBIX OIIECHOYHBIX MAaTEPHAIIOB.

KommexT oneHouHol pokymenTanuu (KOJI) BkitouaeT KoMILIeKC TpeOOBaHUMN /Il MPOBEACHUS
JI€MOHCTPALIMOHHOT'0 SK3aMeHa, epeueHb 000pYJOBAHUS U OCHAILLIEHUS, pACXOJHBIX MaT€pHajIOB, CPEJICTB
o0y4eHMs W BOCHHMTaHUs, NMPUMEPHbIM IUIaH 3aCTPOMKM IUIOMIAJAKH JEMOHCTPALIMOHHOTO 3K3aMeHa,
TpeOOBaHUS K COCTaBY SKCIEPTHBIX I'PYII, HHCTPYKIMHU MO TEXHUKE OE30MaCHOCTH, a TaKXKe 00pa3libl
3aJlaHuH.

1.2. Oprann3auuoHHble TPEOOBAHUS:

1. JIeMOHCTpaLlMOHHBIN K3aMeH TPOGUIBHOTO YPOBHS NPOBOAUTCS ¢ ucnonb3oBanueMm KO/,
BKJIFOYEHHBIX 00pa30oBaTeIbHBIMU OpraHu3alusaMu B mporpammy ['HA.

2. 3aiaHus JEMOHCTPAllMOHHOIO 5K3aMeHa JIOBOJSATCS 10 TIJIABHOTO DJKCIEepTa B JIEHb,
MpeIIIeCTBYIOIIUH JHIO Hayalla JeMOHCTPallMOHHOTO SK3aMeHa.

3. OObpazoBatenbHas opraHu3alus odecrnedruBaeT HEOOXOJUMbIE TEXHUUYECKHE YCIOBHS IS
oOecrniedeHns 3aJaHUSIMU BO BpeMsl IEMOHCTPAIIMOHHOTO 3K3aMeHa BBIMYCKHUKOB, uieHoB ['OK, uneHoB
9KCIIEPTHOM TPYIIIIBI.

4, JlemoHCTpannoHHbIN 3k3ameH mpoBoautcs B LI/, npeacrasnstoniemM coboil iomaiKy,
000pyIOBaHHYIO M OCHAIIEHHYIO B cooTBeTcTBHH ¢ KO/I.
5. LITAD Moxer pacmojaratbCs Ha TEpPPUTOPUU 00pa30BaTENbHON OpraHM3alyH, a MPU

CeTeBOl (opMe peanusariu 00pa3oBaTENbHBIX MPOTPAMM — TaK)Ke Ha TEPPUTOPUU MHOW OpraHU3aIINH,
obnagaromielt HeoOXoAMMBIMU pecypcaMu Jiist opranuzamuu LTTJ13.

6. BpinyckHUKH  TPOXOAAT  NI€MOHCTpalMoHHbIM 3k3ameH B LIIJAD B cocraBe
9K3aMEHAIIMOHHBIX TPYIIIL.



7. OOpazoBatenbHas OpraHU3alusl 3HAKOMUT C IJIAHOM MPOBEACHHS JEMOHCTPALIMOHHOTO
9K3aMeHa BBITYCKHUKOB, CAAIONINX JIEMOHCTPAIIMOHHBIN IK3aMEH, U JIUI, 00eCIIeUNBAIOIINX IPOBEICHHUE
JEMOHCTPAIIMOHHOTO YK3aMeHa, B CPOK HE IMO3/1Hee 4eM 3a 5 (1ATh) pabouux IHEH 10 AaThl IPOBEICHUS
JK3aMEHa.

8. KomnyectBo, o0mas IUiomags W COCTOSIHHE IIOMEIIEHHH, IPeIOoCTaBISIEMbIX IS
MIPOBEJICHUS IEMOHCTPAIMOHHOTO 3K3aMeHa, JOJHKHBI 00ecreuyuBaTh MPOBEACHHUE JAEMOHCTPALMOHHOTO
sk3amMeHa B coorBeTcTBHH ¢ KOJI.

9. He mo3nnee uem 3a oauH pabouuii AeHb A0 JaThl MPOBEIEHUS JIEMOHCTPAI[MOHHOTO
9K3aMEHa IJIABHBIM 3KCIEPTOM MPOBOAUTCS mpoBepka rotoBHoctu LIIIJ[D B mpucyrcrBuu 4iieHOB
9KCIIEPTHOM T'PYIIIBI, BBIITYCKHUKOB, @ TAK)KE€ TEXHUYECKOTO HKCIIEPTA, HA3HAYaeMOI'0 OpraHu3anuei, Ha
TeppuTOpUU KOoTOpoi pacmonoken LII/ID, oTBeTCTBEHHOro 3a COOIOJCHHWE YCTAaHOBICHHBIX HOPM H
MIPAaBUJI OXPAHBI TPYa U TEXHUKU 0€30IacHOCTH.

10. I'maBHEIM dKkcriepToM ocymectBisiercss ocmotp IO, pacnpenencame oOs3aHHOCTEH
MEXy YI€HAMU KCIIEPTHOM TPYMIIbI 10 OLIEHKE BBIITOJIHEHUS 3aJaHUi IEMOHCTPALIMOHHOIO SK3aMEHa, a
TaKXXe pacrpeaeneHue paboyux MeCT MEXAY BBITYCKHUKAMH C HCIOJIB30BAHHEM CIIOco0a CllydaiiHOM
BbIOOpKU. Pe3ynbpTaThl pacrmpeneieHus 00s3aHHOCTEH MEXIy WIEHAMH OJKCHEPTHOM TpPYIIIbI
U pacmnpejeneHus paboynmx MecT MEXAY BBIMYCKHUKAMU (HUKCUPYIOTCS TJIaBHBIM 3KCIIEPTOM
B COOTBETCTBYIOIIUX IPOTOKOJIAX.

11.  BbIIYCKHUKM 3HAKOMATCSA CO CBOMMM pabO4YMMHM MECTaMHU I0J PYKOBOJCTBOM IJIABHOI'O
JKCIIEPTA, TAKXKE IOBTOPHO 3HAKOMATCA C IUJIAHOM IPOBEACHUS JEMOHCTPALIMOHHOTO HK3aMEHa,
YCJIOBUSIMU OKa3aHUsl MEepBUYHON meauiuHckod momomu B LITJD. dakt o3HaKOMIIEHHUS OTpayKaeTcs

TJIaBHBIM 3KCIICPTOM B IIPOTOKOJIC paCIIPpCaACICHUA pa6oqnx MCCT.

12. Homnyck BbimyckHukoB B LIIIJID ocyiecTBisieTcss TIaBHBIM HKCIEPTOM HA OCHOBAaHUH
JOKYMEHTOB, YIOCTOBEPSIOIINX TUYHOCTb.

13. OOpazoBatenbHast OpraHuzaius o0si3aHa He MO3/IHee YeM 3a OJUH pabouyuil JeHb 0 JHA
MPOBEJEHUSI  JEMOHCTPAlIMOHHOTO  9K3aMeHa yBEJIOMHUTh TJABHOTO JKCIepTa 00  y4yacTHH

B MPOBEJICHUU JEMOHCTPAIIMOHHOTO dK3aMeHa ThIOTOpa (aCCUCTEHTA).

1.3. Pexomenayemoe coaep:xxanue KOJI

KoMmnerenuun, pekoMenayemble 11 BKIOYeHHs B cogep:xanue KO/{

Koa u HauMeHoBaHue
npodeccuoHATBLHOI0
MOJYJIf,

B paMKax KOTOpPOro
ocBauBaercs B/[

Koax u nanumenona-
HHE
BUIA JEATEJILHOCTH

IlepeyeHb oneHMBaeMbIX
K

B coorBercTBUM ¢ PI'OC CIIO

BJI 1 Ocymects-

IIM 01 OcymecTs-

IIK 1.1. OcymecTBiATs npuéM-nepenady yrnpabieHYECKON

JIeHWe OpraHu3a- | JICHHe OpraHu3auu- | MHGopMaluu

IIUOHHOTO M JIOKY- | OHHOT'O M JOKYMEH- | C IIOMOILBIO CPEICTB HH(OPMAIIMOHHBIX M KOMMYHHKAIIMOH-
MEHTallHOHHOT O TallMOHHOTO  00ec- | HBIX TEXHOJOTHUIl

obecrnieueHus nesd- | nedeHus aesrensHo- | 1K 1.2. KoopauaupoBaTs paboTy IPHEMHOM pYKOBOIUTES,
TEIBHOCTH  Opra- | CTH OpraHu3aluu 30H

HU3aLUU IIpUeMa pa3IndHbIX KATErOPUN IMOCETUTENECH OpraHu3alun




I1IK 1.3. BnageTr HaBBIKaMH TUTAHMPOBAHUS pabOyero Bpe-
MEHU PYKOBOJMTEIIS U CeKpeTapsi

[TIK 1.4. OcymiecTBasATh NOATOTOBKY JAEJIOBBIX MOE3J0K PY-
KOBOJIUTES
U IPYTUX COTPYAHUKOB OpPraHu3aluu

[1IK 1.5. Bnanets crocobamu opraHu3anuu pabodero mpo-
CTpaHCTBa IPUEMHON ¥ KaOMHETa PYKOBOIMTEIIS

I[IK 1.6. OcymectBiasaTh paboTy 1O  TOATOTOBKE
U TIPOBEICHUIO KOH(MEPEHTHBIX MEPONpHUATHH, obecreyn-
BaTh MH(POPMAIIMOHHOE B3aMMOJICHCTBHE PYKOBOAMTEIS C
MOJIPA3/ICIICHUSIMU U JOJDKHOCTHBIMH JIUIIAMU OPTaHU3aIHH

[1IK 1.7. OdopMasTh OpraHU3alMOHHO-PACTIOPSAIUTEIbHbIC
JTOKYMEHTHI M OpPTaHU30BbIBATh pabOTy C HUMH, B TOM YHCIIE
C MCIIOJIb30BaHUEM aBTOMATHU3HPOBAHHBIX CUCTEM

1K 1.8. OpopmisTh TOKYMEHTHI 110 IUYHOMY COCTaBY U Op-
raHU30BBIBATh PA0OTY C HUMH, B TOM YHUCIIE C MCIOJIb30Ba-
HUEM aBTOMAaTHU3UPOBAHHBIX CUCTEM

IIK 1.9. Oprann3oBbIBaTh TEKylle€ XpaHEHUE JOKYMEHTOB,
00paboTKy A€ 715l ONEPaTUBHOTO U ApXUBHOTO XpaHEHUS, B
TOM YHCJIE C UCII0JIb30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM

B/I 2 OcymecTnie-
HUE OpraHU3aIuOH-
HOT'O U JOKYMCHTAa-
[IUOHHOTO o0ecreye-
HHUS OCATCIIBHOCTHU
OpraHu3aIiu

IIM 02 OcymiecTs-
JICHUEC OpraHHu3aIy-
OHHOI'O U JOKYMCH-
TallMOHHOTO  obec-
IICYCHUA ACATCIIBbHO-
CTH OpraHu3aluu

[IK 2.1. OcymiecTBisiTh KOMIJIEKTOBAaHUE apXUBHBIMU Jie-
JaMHU (JIOKyMEHTaMM) apXHMBa OpraHu3aluu

[IK 2.2. Bectu yué€r apXuBHBIX /€1 (JOKYMEHTOB), B TOM
qucie
C MCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

1K 2.3. Ocy1iecTBiATh XpaHEHUE apXUBHBIX JIEJT (JIOKYMEH-
TOB) C MOCTOSIHHBIM CPOKOM XpaHEHMsI U 10 JUYHOMY CO-
CTaBy B apXMBE OpraHU3aluu

[TK 2.4. OcymiecTBasTh XpaHEHHE, KOMIUIEKTOBAaHUE, YUET U
WCIIOJIb30BaHKE el (JIOKYMEHTOB) PEMEHHOTO XPaHEeHHUS

ITK 2.5. OcymiecTBisITh UCIOIB30BAHUE APXUBHBIX JeI (710-
KYMEHTOB), B TOM YHCJI€ C UCTIOJIb30BAaHUEM aBTOMATHU3HPO-
BaHHBIX CUCTEM

YMeHuss U HaBBIKM, pEeKOMEHAyeMble il BKIO4YeHHs B coaepxkanue KO/, ompenenstorcs
B coOTBeTCTBUU C pazaenom 4 [10I1-11.

1.4. Tpe6oBaHNA K OLlEHUBAHUIO

MaxkcuManbHO BO3MOKHOE KOJIHYECTBO 0aIOB

100

Pexomennyemasi cxema nepeBojia pe3y/ibTaTOB IeMOHCTPALMOHHOI0 IK3aMeHAa
13 cT00ANIbHOM IKAJIbI B NATHOAVIBHYI0

Ouenka
(nsaTHOAIbHAS 1IKAJIA)

«2» «3» «» «5»

Ouenka B 6a/u1ax (cToda/ibHAs
IKaJIa)

0,00 —
19,99

20,00 —
39,99

40,00 —
69,99

70,00 —
100,00

1.5. Yuer B KO/I yciaoBuii aJisi Il ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH 310POBbSI
U BBINYCKHUKOB M3 YHCJA ieTeli-MHBAJM/I0B U HHBAJU/I0B




1 BBIIYCKHMKOB M3 4YHMCJIa JIMI] C OFPAaHUYEHHBIMHM BO3MOXKHOCTSMH  3JI0POBbBS
Y BBIITYCKHUKOB U3 YKCIIa JIeTeH-UHBAIUI0B U UHBAIUI0B B KO/ yUUTHIBAIOTCS YCIOBHSI, TO3BOJISIONINE
MIPOBOANTDH AEMOHCTPALIMOHHBIN 9K3aMeH MPO(UIBLHOTO YPOBHS ¢ Y4ETOM 0COOEHHOCTEH 1 BO3MOXKHOCTEH
TaKOM KaTeropuu JuLl.

2. Opraﬂmaunﬂ U MIPOBEACHUE 3aIIUMTHI JUIIJIOMHOI'O IIPOCKTA (paﬁoTLI)

[lporpamMa  opraHM3amMyd  TMPOBEIACHUS  3AIMUTHl  JUIUIOMHOTO  TpoekTa  (paboThl)
kak ¢opmbel A Bkirodaer oOIIHME IMOJOKCHHS, TEMATHKY, CTPYKTYpY H COACpKaHHE IUILIOMHOTO
mpoekTa (paboThl), MOPSIOK OLIEHKH PE3Y/IHTaTOB JUILIOMHOTO IpoeKTa (paboThl).

2.1. O0mMe NOJIOKEHUS

JlunnoMHBIi TpoekT (paboTa) HalpaBJIeH Ha CUCTEMATU3aLMIO U 3aKPEIJICHUE 3HaHUH BBIITYCKHUKA
1o CHELMAIbHOCTH, a TaKKe ornpezeseHne YpOBHS TFOTOBHOCTHU BBIITYCKHHKA
K CaMOCTOSITeNIbHOW Npo(ecCHOHANbHOM AedaTenbHOCTH. JIuminoMHbIi npoekT (paboTa) mpeanosaraert
CaMOCTOSITEJIbHYIO TOATOTOBKY (HANMCaHWE) BBITYCKHUKOM IpOeKTa (paboThl), JIEMOHCTPUPYIOLIETO
YPOBEHb 3HAaHUM BBITYCKHUKAa B paMKax BbIOpaHHOM TeMbl, a TaKke CGHOPMHPOBAHHOCTh €ro
poeCCHOHATBHBIX YMEHUH 1 HABBIKOB.

TemaTuka JAUIUIOMHBIX HPOEKTOB (paboT) ompenensercs o0pa3oBaTeIbHON OpraHu3alue.
BeimyckHUKY — TpeAocTaBisieTCss  IpaBO  BBIOOpa  TEMBI  JWIUIOMHOTO  Mpoekta  (paboTsl),
B TOM 4YHCIE TMPEAJIOKEHHUs CBOEH TeMbl € HEOOXOAMMBIM OOOCHOBAaHHMEM  LIEIECO0OpPa3HOCTU
ee pa3paboOTKM il NPAKTHUECKOro NpHMeHeHus. TemMa AUIJIOMHOro mpoekTa (paboThl) HOJKHA
COOTBETCTBOBATh COJIEPKAHMIO OJHOIO WJIM HECKOJBKUX MNPO(ECCHOHAIBHBIX MOIYJIEH, BXOJSAIIUX
B 00pa30BaTEIHHYIO MPOTPAMMY CPEAHETO TPOPECCHOHATIEHOTO 00pa30BaHUs.

JUis MOATOTOBKH JMIJIOMHOTO TpOeKTa (paboThl) BBINYCKHUKY HA3HA4aeTCsl PYKOBOIMUTENb
U IpU He0OXOIUMOCTH KOHCYJIbTaHTbI, OKAa3bIBAIOIINE BBIITYCKHUKY METOUYECKYIO MOAJIEPKKY.

3akperuieHne 3a BbIMTYCKHUKaMH T€M JHUIJIOMHBIX IMPOEKTOB (paboT), Ha3HaYUeHHUE PYKOBOIUTEICH
1 KOHCYJIbTAHTOB OCYIIIECTBIISIETCS pacOPAIUTEIIbHBIM aKTOM 00pa30BaTeIbHON OpraHu3alllu.

TemaTuKy IUIUIOMHBIX HPOEKTOB (paboT), CTPYKTypy U COJEpKaHHWE AUIUIOMHOIO MpPOeKTa
(paboThl), MOPSAAOK OLEHKHU pE3yabTaTOB U CHUCTEMY OIICHMBaHHUS OO0pa3oBaTeibHas OpraHu3alus
pa3pabaTbIBaeT CaMOCTOSATENBHO.

2.2. IpuMepHasi TeMAaTHKA TUNJOMHBIX padoT (MPOEKTOB) MO CHENHAJIbLHOCTH

TemaTuka IUIUIOMHBIX IPOEKTOB COOTBETCTBYET COJEPXKAHUIO MPOPECCHOHATIBHBIX MOIYJIeH
[IM.01 «MoHTax MpOMBIIIIIEHHOT0 000PYI0BaHUs U IyCKOHaNIa0uHble padboThl», [IM. 02. «Texuuueckoe
OOCITy’)KHBaHHE M PEMOHT HPOMBIIIIEHHOTO obopyaoBanus», IIM 03. «OpraHusanus peMOHTHBIX,
MOHTQ)XHBIX M HAJIQJIOYHBIX paboT MO MPOMBIIIEHHOMY 000pyIOBaHHIO» U TIpeicTaBieHa B [Ipunoxennn
1.

TemaTnka AWITIOMHBIX TPOEKTOB pPa3padaThIBACTCS MPEMONABATEISAMH MEKAUCIUTUITMHAPHBIX
KYpCOB B paMKax Mpo¢eCCHOHATBbHBIX MOAYJIEH Hii paboToaTe s IMU U paCCMAaTPUBAETCS Ha 3aCeIaHUAX
IIUKIIOBOM KOMHUCCHH, HAYYHO-METOJUYECKOTO COBETA KOJUIe/Ka. BBIMYCKHUKY MPEIOCTABISAETCS MPABO
BbIOOpa TEMBI JUINIOMHOTO MPOEKTa (paboThl), B TOM YHCIE MPEATOKEHHS CBOEH TEMbI ¢ HEOOXOJUMBIM
000CHOBaHUEM 11€7IECO00PA3HOCTH €€ pa3pabOTKH ISl TPAKTUYECKOTO TPUMEHEHUS.

Conepxanne JUIUVIOMHBIX IPOEKTOB MOXKET OCHOBBIBAaThCSI Ha OOOOLIEHHM pe3yIbTaToOB,
BBINOJIHEHHBIX PaHEE CTYACHTaMH KypPCOBBIX padO0T, €CIM OHU BBINOIHSAINCH B PAMKAX COOTBETCTBYIOILETO
poeCCHOHATBHOTO MOIYIIS.



2.3. CTpyKTYypa M cojepKaHue AUNJOMHON padoThl (MpoeKTa)

JIMmioMHBIH TPOEKT JOHKEH BKIIIOUATh B ce0d CIeyIONINe CTPYKTYPHBIE JIEMEHTHI:

- BBEJCHHE;

- OCHOBHAs 4acCTh;

- 3akiroueHue (BbIBOJBI U MIPEIOKECHUS);

- OubnmorpapuvecKuii CIMCOK;

- NPUJIOXKEHHUS.

JIMTUIOMHBINA NMPOEKT AOKEH MMETh aKTYaJIbHOCTh U MPAaKTHYECKYI0 3HAYMMOCTh. BOo BBeneHUMN
OTpakaroTCsl:

- aKTyaJlbHOCTb T€MbI UCCJIEI0BaHUS,

- LeJb U 33J]a44 UCCIIEI0OBaHUS,

- OOBEKT U MpeaMEeT HUCCIeI0BaHus,

- TEOPETHKO-METOJI0JIOTMYECKNE OCHOBBI UCCIIEI0BAHUS,

- TeopeTHuecKas U MPaKTHUECKas 3HAYUMOCTb UCCIIEIOBAHUS.

OcHOBHas 4acTh JOJKHA COJIEPKaTh KaK MHUHUMYM JIB€ TJIaBbl: TEOPETUUYECKYIO U aHAIUTHKO-
MPaKTUYECKYI0. TeopeTudeckas TrjaBa MOXET pacKpbhIBaTh COJCPKAHUE OCHOBHBIX KOHIICTIIUI
OTEUECTBEHHBIX U 3apyOCKHBIX aBTOPOB IO HCCIEAYEMOM TeMe, [1aBaTh OMHCAaHUE COBPEMEHHOTO
COCTOSIHUSI U3y4aeMOW TeMbI U €€ UCTOPHH, ONPEAEATh OCHOBHBIC MOHSATHUS, B HEM MOXKET MPOBOJIUTHCS
aHAJIM3 JIUTEPATYPHl WU TO3ULMUA YYCHBIX MO MPOOJIeME MCCIE0BAaHU; 0OOCHOBBIBAECTCSI COOCTBEHHAs
MO3UIUS aBTOpa pabOTHI.

B aHanuTHKO-TIpaKTHMYECKOW TJIaB€ aBTOPOM MOTYT paccMaTpUBAThCA W aHAIM3UPOBATHCS
(dakTUyecKue Marepualibl [0 HM3y4aeMOMY BOIPOCY, TMPUBOAUTHCA XapaKTEpPUCTUKA OOBEKTa
HCCIeIoBaHMS, (GOPMYITHPOBATECS M APTYMEHTHPOBATHCS MPEIIOKECHHS (TPAKTUICCKHE PECKOMEHIAITNH )
M0 COBEpIICHCTBOBAHUIO HU3ydyaeMoil B pabore cdeprl aesrensHOcTU. [lo cBoemy coaep:KaHUIO
MPEAJIOKEHUST W PEKOMEHJAIMU  JOJKHBI HOCHTh  CAMOCTOSITEIBHBIM — XapakTep, OTJIWYAThCS
apryMEeHTHPOBAHHOCTBIO U 11€J1€CO00Pa3HOCTBIO.

3axnroueHre (BBIBOABI U TPEIJIOKEHHS) JOTHYHO 3aBeplIaeT MPOBEICHHOE HCCIeAOBaHUE H
CUHTE3UPYET HanboJIee 3HaYUMbI€ UTOTH JUIIOMHOTO TTPOEKTA.

O0beM TUIIIIOMHOTO MPOEKTa I0JKEH COCTABIATh He MeHee 40 CTpaHuIl, He BKIIIOYas MPUIIOKEHUS.
bubnuorpaduueckuit Cucok JOMKEH CoJIepKaTh HE MEHEE 25 UCTOUYHUKOB.

[IpunoxeHus MOryT cojliep:KaTb BCIIOMOTAaTENbHBIA MaTepuai, KOTOPbIA C LEIbI0 COKpaIleHUs
o0bemMa TUIIIOMHOM pabOThl HE BOILIET B OCHOBHYIO YacTb.

[TpoekT mpenycMaTpuBaeT 00s3aTeabHOE PELIEH3UPOBAHHE.

MakeTbl TUTYJIBHOTO JINCTA, TUCTA 33/IaHus, IUIaHa - Tpa(uKa BHIMOTHEHUS TUTIJIOMHOTO TIPOEKTa,
OT3bIBAa PYKOBOJUTENS M peUeH3UM npuBencHsl B IIpunoxenusix 2 — 6. PekomeHmauuu K JOKIaay Ha
3alIUTe JUIJIOMHOTO npoekTa — B [Ipunoxenun 7.

2.4. MeTOo1MKA OLlEHUBAHUA TUNJIOMHOIO MNPOEKTA

3amuTa JUIUIOMHBIX IIPOEKTOB IPOBOJUTCA HAa OTKPBITOM 3aCE€JaHUU TOCYJapCTBEHHOMN
9K3aMEHAllMOHHON KOMHCCHH. 3aJadyeldl KOMHMCCHM SBIIIETCS OIPEACIICHHE YPOBHS TEOPETUUYECKON
MOJITOTOBKH O0YYaroIIerocsi, €ro MoJAroTOBJICHHOCTH K MPO(eCCHOHATBLHON NeSTeNTbHOCTH U MPHHATHE
pelIeHns O IPUCBOCHUH COOTBETCTBYIOIIEN KBaU(UKAIINH.

Ha 3amuty aumimomHoro npoekra orBoguTcs 10 45 MunyT. [Iponenypa 3ammThl BKIOYaeT JOKIA
oOyuarorerocst (He 6osiee 10 MUHYT), OTBETHI OOYYarOIIETOCS HA BOMPOCH YJIEHOB KOMHCCHH, UYTEHUE
OT3bIBa PYKOBOJIUTEIISI PAOOTHI U PELICH3HH.

B Hauane cBoero BBICTYIJICHHS OOYYalOIIMKCA JOJDKEH NPENCTaBUTHCS U OOBSIBUTH TEMY
aumioMHoro mpoekrta. Ilocime mpencraBieHust OO0ydarolUiics HAUYMHAET CBOE BBICTYIUIEHHE B
COOTBETCTBHUH C PETIIAMEHTOM U B CBOEM BBICTYIUICHUH JOJDKCH OTPA3HTh:

- aKTyaJIbHOCTH TEMBI;

- KpaTKyIO XapaKTEepPUCTHKY 00BEKTa U MpeAMETa UCCIIEJOBAHNUS;



- LeJb JUIUIOMHOTO MPOEKTA;

- TIOCTaHOBKY 3a/1au¥ (KOMILJIEKCa 3aj1a4);

- HCIIOJb3YEMbI UHCTPYMEHTApUU;

- pe3yJabTaThl IPOBEACHHOIO aHAJIN3a, BBISIBJICHHBIE TIPOOJIEMBI;

- 00OCHOBaHHBIC TPEIJIOKECHHS IO COBEPUICHCTBOBAHUIO HCCICIYeMON CHUCTEMBI U
HaIlpaBJICHUs, METO/Ibl, CPEJICTBA PEATN3ALINH 3TUX IPEITI0KEHUM.

BricTynnenue oOydaromerocss He JOJKHO COJEP)KaTh OMHCAHHE CTPYKTYPhl M COACPIKAHFS
JUIUIOMHOTO TIPOEKTA, CIIMCKA MCIOIb30BAaHHBIX UCTOYHUKOB, a TakKe MHPOpMAIMHU, HE OTHOCALICHCS K
00JacTH UCCIeIOBaHUS.

[To okoHYaHUM YOIMYHON 3alIUTHI FOCYAapCTBEHHAS SK3aMEHAIIMOHHAS KOMUCCHS Ha 3aKPBITOM
3acejaHUM O00CYKJIaeT pPe3yNbTaThl 3aIIUTHI U OOJIBIIMHCTBOM TOJOCOB BHOCUT peIIeHHE 00 OIeHKE
JTUIUIOMHOTO npoekTa. OlieHKa OOBSIBISETCA B JIEHb 3allUThl JUILIOMHOIO MPOEKTa Iociie 0pOopMICHUS
npotokoda 3acenanus ['OK.

B npoTtokone 3aceanus rocy1apCTBEHHOM 3K3aMEHAIMOHHOM KOMUCCHUH 3aITMChIBAIOTCS: UTOTOBAst
OIICHKA TUTUIOMHOTO IMPOEKTa, MPUCYKICHNE KBATU(UKAIINN U 0COObIC MHCHHS WICHOB KOMUCCHH.

KpurepusiMu o1ieHKH TUMIIOMHOTO TIPOEKTA SBIISIOTCA:

- PEKOMEHJAIMU IO OLIEHKE PYKOBOIUTEIS;

- YpOBEHb pabOThl, CTENIEHb CAMOCTOSATEIHHOCTH U OCBEIICHHOCTH B HEW BOIIPOCOB TEMBI,

- 3HAYeHHE paboTHI IS MPAKTHYECKOTO MPUMEHEHUS;

- TBOpYECKHUH MOJXOM K pa3paboTKe TEMBI;

- HCIOJbh30BAHHME HAYYHOU JTUTEPATYPhl, HOPMATHUBHBIX MPABOBHIX AKTOB, MATEPUATIOB MPAKTHKU
10 TEME UCCIIEIOBAHNS;

- NPaBWIBHOCTh U HayYyHasi 000CHOBAHHOCTbH BBHIBOJIOB;

- CTWJIb UBJIOKECHUS;

- aKKypaTHOCTh 0(hOpMIICHUS paOOTHI M €€ HayYHO-TTOHATHIHOTO ammapara;

- cTemeHb NpodeCCHOHATBHON MOATOTOBIECHHOCTH, IPOSBUBIIASCS KaK B COJEpKaHUHU PadOTHI,
TaK ¥ B TIPOIIECCE €€ 3aIUTHI.

[Ipu onpeneneHnn OKOHYATEIbHOM OLIEHKH 110 3aIlUTe JUIJIOMHOTO MPOEKTa YUUTHIBAOTCS:

- IIyOMHA OCBEIICHUS TEMBI TUILTOMHOTO TIPOEKTa BO BPEMS BBICTYIUICHHUS,

- KaydecTBO MPOBEAECHUS 3aIIUTHOIO CJIOBA,

- Ka4yeCTBO MYJIbTUMEIUWHON MpPE3CHTALNH,

- OTBETHI BHIMYCKHUKA HA BOIPOCHI WIEHOB KOMUCCHHU.

OlieHKa «OTJIMYHO» BBICTABIISIETCS B CITy4asiX, KOTJa JUTUIOMHBINA TTPOEKT:

- HOCUT HCCIEAOBATENIbCKUU XapakTep, COJEPKUT T'PAMOTHO H3JI0KEHHbIE TEOPETHYECKUE
TIOJIOXKEHU S, TITyOOKUN aHAIIN3, KPUTUUECKUN pa300p MPaKTUUECKOTO OIbITa MO UCCIeayeMOM mpobieme,
XapaKTEePU3yeTCsl JIOTMYHBIM, IOCIEIOBATEIbHBIM H3JI0KEHUEM MaTepuaia € COOTBETCTBYIOUIUMU
BBIBOJIaMU U OOOCHOBAHHBIMH MPEIJIOKCHUSIMU;

- HMEET MOJOKUTEIbHBIE OT3bIBbI PYKOBOJUTENS AUTUIOMHOTO TPOEKTA U PELIEH3EHTA;

- TIpW 3alIUTe TMPOEKTa CTYJEHT IMOKa3bIBaeT TIyOOKO€ 3HAHHWE BOIMPOCOB TEMBI, CBOOOIHO
OTIepUPYET JAaHHBIMU UCCIIEOBAHUS, BO BpEeMs JIOKIIA/Ia UCTIONB3YET UIUTFOCTPATUBHBIN (TaOIHUIIBI, CXEMBI,
rpaduKn) WK TPE3EHTAIMOHHBIA MaTeprall, JIETKO OTBEYAeT Ha MOCTaBICHHBIE BOIPOCHI.

OlLieHKa «XOpOII0» BBICTABISAETCS B CAy4asiX, KOT/1a JUIIJIOMHBIA TPOEKT

- HOCHUT HCCIEJOBATCIIbCKUU XapakTep, COJEPKUT TPAMOTHO H3JIOKCHHBIC TEOPETHUYECKUE
MOJIOXKEHUS, TITYOOKHI aHaTN3, KPUTUIECKHUI pa300p MPaKTUYECKOTO OIBITA IO UCCIEeTyeMOi mpodieme,
XapaKTEePU3YEeTCs JIOTHYHBIM, TIOCIICIOBATEIPHBIM H3JI0KEHHEM MaTepHaia C COOTBETCTBYIOITUMU
BBIBOJIaMH, HO HE BIOJHE 00OCHOBAaHHBIMU MPEITIOKEHUSIMU;

- HAMEET IMOJOKUTEIbHBIE OT3BIBBI PYKOBOJIUTENS JUTUIOMHOTO MTPOEKTA U PEIICH3EHTA;

- TpU 3alIUTEe MPOEKTa CTYIEHT TOKa3bIBaeT TNIyOOKOE 3HAHUE BOIMPOCOB TEMBI, CBOOOHO
OTIEpUPYET JAHHBIMHU UCCIICIOBAHHUS, BO BPEMS JIOKJIA1a UCIIOIB3YeT WITIOCTPATUBHBIHN (TaOIHUIIBI, CXEMBI,
rpadUKN) WU TPE3CHTAIMOHHBIN MaTepuan, 0e3 OCOOBIX 3aTpPYAHEHHH OTBEYAaeT Ha IMOCTABIICHHBIC
BOITPOCBI.

OLeHKa «yA0BJIETBOPUTEIBHOY» BBICTABISIETCA B CIy4asiX, KOrAa IUIJIOMHBIM MPOEKT:



- HOCHUT HCCIIEIOBATENBCKUI XapaKTeEP, CONECPKUT TIPAMOTHO H3JIOKEHHBIE TEOPETUUYECKUE
MOJIOKEHUS, Oa3upyeTcsi Ha MPaKTUYECKOM MaTepuaje, HO OTIMYAeTCS MOBEPXHOCTHBIM aHAIU30M
MPAKTUYECKOT0 OIBITA [10 UCCIIEAyeMO polieMe, XapaKTepU3yeTcst HEMOCIE0BATEIbHBIM U3JI0KEHUEM
MaTepuasa 1 HeOOOCHOBAHHBIMH MPEJIOKEHUIMU;

- B OT3bIBAX PYKOBOAMUTENS IUIJIOMHOI'O IPOEKTA U PELUEH3EHTA HMEIOTCS 3aMEUYaHHs I10
CoJIep>KaHuI0 pabOTHl U METOZAM UCCIEI0BaAHUS;

- TpHU 3alIUTe MPOEKTa CTYACHT MPOSBISICT HEYBEPCHHOCTh, IMOKA3bIBACT Clla0oe 3HAHUE
BOIIPOCOB TEMBI, HE IA€T MOJHOT0, ApTYMEHTUPOBAHHOT O OTBETA HA 33JaHHBIE BOIIPOCHI, MIUTFOCTPATUBHBIN
Marepual IOArOTOBJIEH HEKAYECTBEHHO.

OLeHKa «HEYAOBIETBOPUTEIBHOY» BBICTABISIETCA B CIy4asX, KOI/AAa TUIJIOMHBIA POEKT:

- HE HOCUT HCCIIECOBATEIIbCKUN XapaKTep, HE CONEPKUT aHaau3a IPAKTHYECKOrO OIbITa II0
uccienyeMon npolseMe, XapaKTepH3yeTcs Hemociel0BaTeNIbHbIM H3JI0KEHHEM MarepHalia, He MMeEeT
BBIBOJIOB JINOO OHU HOCST JICKJIAPATHUBHBIN TOPSIOK;

- B OT3bIBax pPYKOBOJMTENSA AUIUIOMHOTIO IPOEKTa U PELEH3EHTa HMEIOTCA KPUTHYECKHUE
3aMEYaHus;

- IIpH 3aUIUTE NPOEKTa CTYEHT 3aTPYAHSIETCS OTBEUATh HA IIOCTABIICHHBIE TI0 TEME BOIPOCHI, HE
3HAET TEOPHUH BOIPOCA, IIPU OTBETE JIOMYCKACT CYIICCTBCHHBIC OMIMOKH, HIUTFOCTPAIIMOHHBIN MaTepuai K
3alllUTE HE MOATOTOBJIEH.

3. Mopsinok anesuisiuuu 1 nepecaaun F'MA

3.1. AnejqJsiuus rocy/iapcTBeHHOIl UTOrOBOIi aTTecTallMMH.

BbInmyckHUK, y4acTBOBABILUI B rOCY1apCTBEHHON MTOrOBOW aTTeCTalluM, MMEET MpaBo NOJaTh B
aneJIIUOHHYI0 KOMUCCHIO IMCBMEHHOE alleJUISILIMOHHOE 3asBJICHUE O HapYIIEHHUH, 110 €ET0 MHEHUIO, yCTa-
HOBJIEHHOT'O MOpsiAKa MPOBEIEHHs TOCYAAPCTBEHHOM UTOrOBOW aTTecTalluy U (MJIM) HECOTJIaCUH C ee pe-
3yJbTaTaMu (Jlanee - aneIsms).

AHGJ’IJ’[SIIII/ISI noaacTCsa JIMYHO BBIMTYCKHHUKOM HJIM POJUTCIISIMU (3aKOHHI>IMI/I HpeI[CTaBI/ITeIIS{MI/I)
HECOBEPUICHHOJIETHETO BBIITYCKHUKA B alleJUISIIUOHHYI0 KOMUCCHIO KOJIIEeIXkKa.

Arnemnsauus 0 HapyIIeHUH NOPs1/IKa IIPOBEACHUS FOCYAapCTBEHHOM NTOTOBOM aTTECTALlNN 0JAETCs
HCMIOCPCACTBCHHO B ACHL ITPOBCACHUA FOCYI[apCTBeHHOfI WTOTOBOM aTTeCTalluu.

Anemnsiuus o Hecornacuu ¢ pesyiabratamu [ IA nonaercs He o3/Hee caeyroero pabo4ero aHs
nocse oObSBICHUS Pe3yJIbTaTOB TOCYAAPCTBEHHOM HTOTOBOM aTTeCcTaIUH.

Anemisiuys paccMaTpUBaeTCs aneuIILMOHHON KOMHUCCHEH He Mo3/iHee TpeX pabodux JHEeH ¢ Mo-
MEHTa €€ MOCTYIUICHHUS.

CocraB anemsuOHHON KOMHCCHU YTBEP)KIAE€TCA KOJUIEAKEM OJTHOBPEMEHHO C YTBEPKACHUEM
COCTaBa roCy1apCTBEHHOM 3K3aMEHALMOHHOW KOMHCCHHU.

AHCJ’IJ’I?II_[I/IOHHaH KOMHCCHUA COCTOUT U3 MMPEACEAATEIA, HE MCHEC IIATH YJIICHOB U3 YKUCJIa I€Jaroru-
YECKUX paOOTHUKOB 00pa30BaTeILHON OPraHU3aIlii, HE BXOISIINUX B TJAHHOM Y4€OHOM TOTy B COCTaB I'OC-
yIapCTBEHHBIX JK3aMEHALIMOHHBIX KOMHUCCHM U cekpetaps. [IpeacenareneM anemuisiiMOHHON KOMHCCHU
ABIISICTCS TUPEKTOP KOJUIEKa MO0 JIUI0, UCTIOMHSIOIIEE B YCTAHOBIEHHOM MOPSIKE 00SI3aHHOCTH TUPEK-
Topa kosemka. Cekperaps H30UpaeTcs U3 YUCIIA WICHOB aNeJUISIIMOHHON KOMUCCHUH.

Anennsanus paccMaTpUBaeTCs Ha 3aCEJaHUU allEJUIALIMOHHON KOMUCCUY C yYaCTHEM HE MEHEE IBYX
TpeTel ee cocTaBa.

Ha 3acenanue anemissiiiMOHHOW KOMUCCHUU IIPUTJIAIIAETCS MPEACEAATeNlb COOTBETCTBYIONIEH rocy-
JAPCTBEHHOM 2K3aMEHAIIMOHHOW KOMHCCHHM, a TAaK)Ke TJIABHBIM dKcnepT npu nposencHnn [ A B popme
JEMOHCTPALIMOHHOTO PK3aMEHa.



[Tpu nposenennu [ MA B popme 1eMOHCTPAITMOHHOTO 3K3aMEHa 110 PEIICHHUIO MPeIceaTeNs anel-
JSLMOHHOM KOMHMCCUM K YYaCTHIO B 3aC€laHUM KOMHUCCHU MOTYT OBbITh TAaK)K€ IPHUBJICYECHBI YIEHBI IKC-
IIEPTHOU IPYIIIbI, TEXHUYECKHUM DKCIIEPT.

1o pemenuro npeacenaTelrsd aneusIMOHHON KOMUCCHH 3aCE€AAHNUE alleIUILIMOHHON KOMUCCHH MO-

KET MPOWUTHU ¢ IPUMEHEHUEM CPE/ICTB BHJI€0, KOH(EPEHII-CBA3HU, @ PaBHO MOCPEACTBOM IPEIOCTaBICHUS
IIMCBMEHHBIX MOSCHEHUH 110 IOCTABICHHBIM aleJUIIMOHHON KOMUCCHEN BOIIPOCAM.

BhInycKHMK, IOJABUIMI aNeuUIALHI0, UMEET MIPaBo NMPUCYTCTBOBATh IIPU PACCMOTPEHHUH alleylIsA-
1uy. C HeCOBEPLICHHOIETHUM BBIITYCKHUKOM HMEET MPaBO IPUCYTCTBOBATH OJMH U3 poauTelel (3aKoH-
HBIX IIpeJCTaBUTENEH). YKa3aHHbIE JIMIA JOJKHBI UMETh IPU ce0€ JOKYMEHTBI, yIOCTOBEPSIOUINE JINY-
HOCTB.

PaccmoTpenue aneursnum He sIBIseTCs epeciadei rocy4apCTBEHHOM UTOrOBOM aTTECTAalluH.

IIpu paccmoTpeHnn aneusinuu 0 HapyleHny nopsiaka nposeaenus ['MA anemsanuonHass kKomuc-
CHsl YCTaHaBJIMBAET JOCTOBEPHOCTh U3JI0KEHHBIX B HEW CBEJCHUM U BBIHOCUT OJJHO U3 PEILICHUN:

- 00 OTKJIOHEHHU aneJuIALUH, €CIIU U3JI0KEHHbIE B HEel CBEJICHHs O HApYLIEHUAX MOPSIKa IPOBEIECHUS
I'MA BbIITyCKHMKA HE MOATBEPAUINCH W/WIM HE NOBIUSIIN Ha pe3ynabTar I UA;

- 00 yJIOBJIETBOPEHUH alNEUISALUH, €CIIH U3JI0KEHHbIE B HEH CBEJICHUS O JOIYIIEHHBIX HapyIIEHUIX 10~
psaaxa nposeaenust ' A BriyCKHUKA TOATBEPAUIUCH U MOBIUSUIN Ha pe3ynbrar [ MA.

B nocnennem ciyyae pesynbrat nposefeHus ' MA noanexuT aHHyIMPOBAaHUIO, B CBSI3H C YEM MPO-
TOKOJI O PACCMOTPEHHH AIEJUIALMH HE MO3/IHEE CIEAYIOIIEro padoydero AHs MepelacTcs B TOCYAAPCTBEH-
HYIO DK3aMEHAMOHHYI0 KOMUCCHIO JUUIS PEAIN3aLUH PEIICHNs] KOMUCCUH. BBITYCKHUKY PEIOCTaBIsAETCS
BO3MO>XHOCTb IIPOMTH F'OCYAAPCTBEHHYIO UTOIOBYIO aTTECTALIAIO B IOIIOJHUTEIIBHBIE CPOKH, YCTAHOBJIEH-
HBIE KOJUIEJKEM.

JU1g paccMOTpeHNUs anessiuuu 0 Hecorylacuu ¢ pesyapratamu ['MIA, mosny4eHHbIMM IIpyU 3aIlKTe
JUIIJIOMHOTO IIPOEKTA, CEKPETaph TOCYyAapCTBEHHON 3K3aMEHALIMOHHOM KOMHMCCHH HE II03JIHEE CIIELYIO-
1ero pabodero JHS ¢ MOMEHTA MOCTYIJICHHs! aleUISIIMK HalpaBiseT B aleJUIIMOHHYI0 KOMUCCHIO H-
IJIOMHBIM MPOEKT, IPOTOKOJI 3aCENAHMS TOCYAAPCTBEHHON 3K3aMEHAIMOHHOW KOMHMCCUM U 3aKJIIOUYEHUE
npejcenaTesns rocyJapCTBEHHON 3K3aMEHAlMOHHOW KOMHUCCHH O COOJIFOJICHMH MPOLEAYPHBIX BOIPOCOB
IIPY 3aIUTE TOJABIIETO ANEIUIALNIO BBIITYCKHUKA.

B pesynbTare paccMOTpeHuUs aneiusiug O Hecorylacuu ¢ pe3ynbratamu ['MA anennsnuonHas ko-
MUCCHS NPUHUMAET pelieHrne 00 OTKJIIOHEHUH ameuIALUU U COXPAaHEHUH pe3ysbTaTa rocyJapCTBEHHOM
UTOTrOBOM arrecTanuy 1160 00 yIOBIETBOPEHUM AU U BHICTABICHUH HHOTO PE3ysbTaTa rocyap-
CTBEHHOM UTOTroBOM arrectanuu. Pemenue aneuissinOHHON KOMUCCHU HE M03/IHee CIEeIYIOLEero paboyero
JHS TIEPEIaeTCs B TOCYAAPCTBEHHYIO SK3aMEHALIMOHHYI0 KOMUCCHIO. PellleHne aneuisiMOHHON KOMUCCUU
SIBJISIETCS] OCHOBAHUEM JUUISl AHHYJIMPOBAHUS PaHEEe BBICTABICHHBIX PE3YJIbTAaTOB TOCYAAPCTBEHHON UTOTO-
BOM aTTECTAllMU BBITYCKHUKA U BBICTABICHHS HOBBIX.

Pemenne anennsnquoHHON KOMUCCHU MPUHUMAETCS TPOCTHIM OOJIBIIMHCTBOM rojiocoB. [Ipu pas-
HOM 4YHCJIE TOJIOCOB TOJIOC NPEACENATENBCTBYIOLIETO HA 3aCEIaHNN ANECIUIILMOHHON KOMUCCHH SIBIISIETCA
peLIaroIM.

Pelrenne anemsinOHHON KOMUCCHUH TOBOJAUTCS 1O CBEACHUS [TOAABIIETO allEJUISLUIO BBIITYCKHUKA
(mox pocnuchk) B Te€YEHUE TpeX pabOUYMX JHEH CO JTHS 3aceaHMsl aleJUISIIIMOHHON KOMUCCHH.

Pelrenune anemuisiiuOHHON KOMUCCHUH SIBIISIETCS OKOHYATEIIBHBIM U IIEPECMOTPY HE IOJUICIKHUT.

Pemenue anemisiinoHHON KOMUCCUU OQOPMIISIETCS TPOTOKOJIOM, KOTOPBIN MOJMUCHIBAETCS MPEJI-
CellaTeNeM U CEKPETApEM aNeIIIUOHHON KOMUCCHH U XPAaHUTCS B ApXUBE KOJUIEDKA.

3.2. [loBTOpPHOE NMPOXO0K/IEHUE TOCYIAPCTBEHHO MTOrOBOIi aTTecTaluu



Jluuam, He npoxoauBmiuM [MMA 10 yBaXHTEIBbHOW NPUYMHE, MPEIOCTABIACTCS BO3MOKHOCTh
MPONTH TOCYJAPCTBEHHYIO HTOTOBYIO aTTECTAIMIO 0€3 OTYHUCICHHUS U3 KOJUIEKA.

JlonosHUTENbHBIE 3aCEJaHUs TOCYAAPCTBEHHOM AK3aMEHALlMOHHON KOMUCCHUN OPTaHU3YIOTCS B JI0-
IIOJIHUTENbHBIE CPOKH, YCTAHOBJIEHHBIE KOJUIEPKEM, HO HE TI03/IHEE YETHIPEX MECALIEB II0CIIE [10/1a4YH 3asiB-
JIEHUS JIMLOM, He ipoxoauBIIUM [ IA 110 yBaXXUTENbHOMN IPUYMHE.

O6yuatomuecs, He npomeamue ['MA win nonyunsmre Ha ['MMA HeyOBIETBOPUTEIBHBIE PE3YJIIb-
Tatbl, poxonat 'MA He paHee yeMm depes mecTh MecsieB nocie npoxoxaeHus I MA Brnepsbie.

Hns npoxoxaenus [ MA nuno, ve npomexamee ' MA no HeyBa)KUTEJIbHON TPUUYMHE WUITU TTOJTy4YUB-
mee Ha ['IA HeynoBIETBOPUTENbHYIO OLIEHKY, BOCCTAHABIMBAETCS B KOJUIEIXKE HA IEPUOJ BPEMEHH,
MPEIYCMOTPEHHBIH KaJIeHAApHBIM y4eOHbIM rpadukom s npoxoxnaeHus 'MA mo crnenuanibHOCTH
46.02.01 JoxymeHTaIMOHHOE 00ecIieYeHne YIPaBICHUS U apXUBOBEICHUE .

[ToBTropHOE poxoxaerne I'MA 11st ogHOTO NHIIa Ha3HAYAETCS KOJJIeKeM He OoJiee IBYX pas.

4. Tlopsinok mpoBedeHMs TOCYJAPCTBEHHOH MTOroBOM aTTeCTALMU Ui BBINYCKHHUKOB M3
YHCJIA JIUL ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS, eTeli-HUHBAIN/0B H HHBAJIN/10B

JUi1s1 BBITYCKHUKOB U3 YHCJIA JIML] ¢ OFPAaHUYEHHBIMU BO3MOYKHOCTSIMH 3/I0POBbSI M BBIITYCKHUKOB U3
quclia JeTe-NHBAIUA0B U HHBAJIUJIOB TOCYJapCTBEHHAs: UTOrOBask aTTECTALs IPOBOAUTCS 00pa3oBaTeib-
HOM OpraHuzanuei ¢ yueToM 0COOEHHOCTEN NCUX0(U3MUECKOTr0 Pa3BUTHUS, MHIUBUTyaJIbHBIX BO3MOKHO-
CTEH M COCTOSTHHSI 3I0POBbsI TAKUX BBITYCKHUKOB (Jajiee — HHIUBUIYaJIbHbIE OCOOCHHOCTH).

[Ipu mpoBeneHNN rocy1apCTBEHHOW MUTOrOBOM aTTECTAllMM C MPUMEHEHUEM MEXaHHM3Ma JE€MOH-
CTPaLIMOHHOI'0 3K3aMeHa 00eCIeYyrBaETCsl COOJIIOICHHUE CIEAYIOLIMX 00IUX TpeOOBaHuIl:
- TIPOBEJEHHE T'OCYJAapCTBEHHON MTOTOBOW aTTECTAllMM AJIS JIUL ¢ OTPAaHMYEHHBIMH BO3MOKHOCTSMH
3I0pOBbsl B OJTHOM ayIUTOPUU COBMECTHO C BBIIIYCKHMKaMH, HE UMEIOIIMMH OTPaHUYEHHBIX BO3MOKHO-
CTEH 310pPOBbs, ECIIN ITO HE CO3JAET TPYAHOCTEHN IS BBIIIYCKHUKOB TP NPOXO0KIEHUH FOCYAAPCTBEHHON
UTOTOBOM aTTECTALINH;
- TIPUCYTCTBHE B ayAUTOPUM aCCHUCTEHTA, OKA3bIBAIOIIETO BBHITYCKHUKAM HEOOXOANMYIO TEXHUYECKYIO
MIOMOIIb C YYETOM UX MHAMBHUAYAJIbHBIX OCOOCHHOCTEN (3aHATh pabouee MecTo, NepeBUTaThCs, TPOUH-
TaTh U 0OPMUTH 3aJJaHUE, OOLIATHCS C YWIEHAMU IrOCY1apCTBEHHON IK3aMEHALIMOHHON KOMHUCCHH);
- T0JIb30BaHME HEOOXOJMMBIMM BBITYCKHHKAM TEXHUYECKUMH CPEICTBaMHU MPHU MPOXOKIECHUH TOCY-
JApCTBEHHOM NTOTOBOH aTTeCTAllMK C YYETOM UX MHIUBHIyalbHBIX OCOOEHHOCTEIH;
- obecrneyeHue BO3MOKHOCTH OECIPENATCTBEHHOTO JOCTYIA BHITYCKHUKOB B ayAUTOPUH, TyaleTHbIE U
JpyTUe MOMELICHHs, a TAaK)Ke X MPeObIBaHUS B YKa3aHHBIX OMEIIEHUIX (HaJMUue MaHyCOB, HOPYYHEH,
paclIMpeHHbIX ABEPHBIX POEMOB, JIM(TOB MPU OTCYTCTBUH JIU(PTOB ayTUTOPHUS TOJIKHA pacrionararbcs Ha
MEPBOM FTake, HAJIMYKME CTIeHHaIbHBIX Kpeced U IPYTUX IPUCIIOCOOICHUN).
- TIpU IPOBEACHHUU JEMOHCTPALIMOHHOIO 3k3ameHa /i ul ¢ OB3 u MHBaMMA0B Npu HEOOXOIUMOCTH
MIpelycCMaTpUBAETCsl BO3MOYKHOCTb CO3/1aHUS JOMOJHUTENBHBIX YCIOBHUM € Y4€TOM HHIWBUIYaJIbHBIX OCO-
OeHHOCTeH.
- IepeyeHb 00OpYAOBaHUS, HEOOXOIUMOTO [T BHIIOJHEHUS 3a/laHUs IEMOHCTPALIMOHHOTO 3K3aMeHa,
MO>KET KOPPEKTUPOBAThCS, HCXO/Is U3 TpeOoBaHUH K ycinoBusM Tpyaa aui ¢ OB3 u uasanuaoB. CooTBer-
CTBYIOIIMHA 3alpoc MO CO3JaHUIO JONOJHUTENbHBIX YCIOBUH i oOywatomuxcs ¢ OB3 u uHBanuaoB
HarnpasJisieTcs: 00pa3oBaTeNbHBIMU OpraHU3alMsIMU B aJIpec Cor03a NMpH (GOPMHUPOBAHUH 3asIBKU Ha ITPOBe-
JIeHHE IEMOHCTPAIIMOHHOTO SK3aMeHa.



- U1 o0ecrieyeHus IPOBEACHUS IEMOHCTPAIMOHHOTO 9K3aMEHA MOT'YT TIPUBJIEKATHCSI BOJIOHTEPHI C I1e-
JBI0 CO37aHMs 0€30MACHBIX YCIIOBUN BBITIOJHEHUS 3aJaHHUI TIEMOHCTPAIMOHHOTO 3K3aMeHa 00ydaromu-
MHUCSI, B TOM YHUCJIE€ TIPU IPOXOKICHUU IEMOHCTPAIIMOHHOTO IK3aMEeHa JIUI[aMU C OTPAHUYEHHBIMU BO3MOXK-
HOCTSIMU 3/I0POBbSI U MHBAIUIAMH.

-  Brimyckauku wind poauTtenu (3aKOHHBIE MPEICTABUTENIM) HECOBEPIICHHOJETHUX BBITYCKHUKOB HE
Mo3JIHee YeM 3a 3 MecsIia 0 Hayaia rocy1apCTBEHHOW HTOTOBOM aTTECTAIluH, TI0Ial0T MUChbMEHHOE 3asB-
JIEHWE 0 HEOOXOAMMOCTH CO3JIaHUs JUISl HUX CIEIUaIbHBIX YCIOBUU MPH MPOBEACHUN TOCYIapCTBEHHOU
WTOrOBOM aTTeCTallMH C NpUiIokeHueM kornuu pekomeraanuii [IMIIK, a neTu-uHBanuabpl, THBAJIUIBI - OPHU-
TMHAJIa WK 3aBEPEHHON KOTIMU CIIPaBKH, a Takxke Konuu pekoMenaarui [IMIIK npu nanuuum.
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IIpunoxenne 1

Temaruka TUTIIIOMHBIX TPOEKTOB /I 00YUAIONTUXCSI CIICIUATBHOCTH
46.02.01 JlokyMeHTaIMOHHOE OOeCIeYeHUE yIPaBICHUS U apXHUBOBEIACHUE

Hccnenoanue nporenypsl premMa padOTHHKA HA pa0OTy Ha MPUMEpPE KOHKPETHOM OpraHH3aIiu

Uccnenosanne aesrexpHOCTH Ciry>KOBI TIO TIPaBOBOM M KaApOBOW paboTe OpraHnu3allinu
Ananu3 o(h)OpMIICHHUS IISKTPOHHOM TPYAOBOM KHIKKH.

AHanu3 TOKyMEHTO000POTa KOHKPETHOT'O TIPS IIPUSTHSL.
Opranuzanms y4era KaapoB (Ha IpuMepe KOHKPETHOH OpraHM3aIlig)
HUccnenoBanue nporeaypsl iepeBoja paboTHUKA Ha PUMEPe KOHKPETHOM OpraHu3aiiuu

AHanmm3 TOKYMEHTAIHOHHOTO OOCCIICUCHHUs ICATEILHOCTH OpraHu3anuy (Ha mpuMepe KOHKPETHOW opra-
HH3AITIH )

JIOKYMEHTBI M IOKYMEHTOO0OPOT KaK 00BEKTHI PABOBOTO PETYIMPOBaHUs (Ha MPUMEpPE KOHKPETHOM opra-
HH3AITIH )

AHaI3 CHCTEMBI OPTaHU3aI[IOHHO-PACTIOPSAUTEILHON TOKYMEHTAITUH

AHanu3 TOKyMEHTalUH [IPU IPOBEJCHNH MPOLELYPHl aTTECTALlUK Ha IPUMEPE KOHKPETHOW OpraHu3aluu

dopmHupoBaHUE CUCTEMBI KaIpOBOM JOKYMEHTAallM OpraHu3aluy (Ha IpuMepe KOHKPETHON OpraHu3alim)
HccnenoBanue cucteMbl KaapoOBOM JOKYMEHTALUU

JIOKyMEHTHpOBaHHE MPOIIEAYPHl YBOIBHEHHUS COTPYIHHUKA (HA MpUMepe KOHKPETHOH OpraHu3alIin )
OreHKa BIHSIHASL CHCTEM CTHMYJIHMPOBaHUS Tpyaa Ha 3)(HEKTUBHOCTD AEATEILHOCTH MPEANPHUITHS (Ha IPH-
Mepe KOHKPETHOH OpTraHH3aIliN )

HopmartuBHast 6a3a kKaJpoBOTo JIeJIONPOU3BOICTBA OpraHU3alny (Ha IpUMepe KOHKPETHOH OpraHu3aliynm)
AHanmn3 0CcoOEHHOCTEH paboTHl KaIpoBOil CIyX ObI (Ha MpuMepe KOHKPETHON OpraHU3aIliig)

CoBepIIIeHCTBOBAHUE KAJPOBOI'0 U IOKYMEHTAI[MOHHOTO 00ECIICUCHUsT B OpraHU3aI[|uu

Oco0eHHOCTH KaJpOBO MOIUTHKU B CHCTEME TOCYAAPCTBEHHOH CITy>KOBI (Ha TTpUMepe KOHKPETHON opra-
HH3AITIH )

Opranuzanus paboThl COBPEMEHHOH KaJApOBON CITYKOBI ( Ha TpUMepe KOHKPETHON OpraHu3aIiium)

[lytu coBepuieHCTBOBaHHS WH(POPMAIIMOHHO-IOKYMEHTAIIMOHHOTO O0ECIIeYeHHsT YIIPaBIEHUsI OpraHu3a-
1107178

Opranuzanusi ONTUMAJIBHBIX YCIOBUHN IS TEKYIIETO XpaHeHUS TOKYMEHTOB Ha MMPUMEPE KOHKPETHOU Op-
raHu3amuu

Opranusaius padOThI C BXOASIICH TOKYMEHTAIMEH Ha MPUMEPe KOHKPETHOM OpraHU3aluu

PazpaboTka 1 BHeApeHNE IOKaTbHO-HOPMATHBHBIX aKTOB.

Opranu3zanyst JeI0Mpor3BO/ICTBA TI0 O0paIleHUSIM TPasKaaH

Opranuzanys 1e10mporu3BOACTBA 110 MHPOPMAIIMOHHO- CIIPAaBOYHBIM JJOKYMEHTaM (Ha IpUMepe KOHKPET-
HOM OpraHU3aIliN)

HopmatuBHast 6a3a kKagpoBOro J1eJI0NPOr3BOICTBA OpraHU3aluy (Ha IpUMepe KOHKPETHOH OpraHu3aiynm)
JloKyMeHTHpOBaHHUE MPOLEAYPHI MOOMIPEHUs paOOTHHKA (HA MPUMEPE KOHKPETHOH OpraHu3alin)

AHanu3 opraHu3aliy ONepaTHBHOTO XpaHEHHS JOKYMEHTOB (Ha MpHUMepe KOHKPETHON OpraHM3alvn)
Kommnekc MEp HeO6XO]II/IMBIX JUIA CO3JaHUsI OIITUMAJIbHBIX yc.HOBI/Iﬁ I TEKYIIETO XpaHECHUA JOKYMCHTOB

(Ha mpuMepe KOHKPETHON OpraHu3alum)
AHam3 pacnopsIIMTEIbHON JOKYMEHTAIUU KaIpOBOH CITyKObI (Ha MprMepe KOHKPETHON OpraHu3aLnm)



puioxenne 2
Maket TUTYJIBHOTO JINCTA AUTUIOMHOTO MPoeKTa (paboThl)

O0JacTHOe rocyiapcTBeHHoe O011KeTHOe NpodeccHoHA/IbHOe 00pa3oBaTe/IbHOe YUpesKaeHne
«/IMMHUTPOBIpPaACKU TeXHMYECKUI KOJIIeI»

JUTIJIOMHBII MPOEKT (PABOTA)

Tema

CnenmansHocTth 46.02.01 JJokyMeHTallMOHHOE 0OecTieYeHUEe YIPABICHUS U apXUBOBEIE-

HHE
['pymma
Boinonan(a)
D.U.0. obyuaowezoca
PykoBoaurens
JAUYHAA ’ZOO}’lqu UHUYuabl, (l)(lﬂluﬂuﬂ
JOITYCKAETCA K BAIIIUTE
3aMecTuTelNs IupeKTopa rno YP Pabora 3amminena
ML.IL Cypuesa « » 20 T.
noonuce
« » 20 T.
OneHka

3aBeyIOIIU OT/IETIEHUEM

noonuch pacuugposka

« » 20 T




Ipuio:xkenue 3
MakeTt TUTYJIBHOT'O JIMCTA 3aJaHUA I[I/IHJ'IOMHOfI pa6OTI>I

Ob6nmacTHOe ToCyJapCcTBEHHOE OI0KETHOE TpodeccHoOHaTEHOE 00pa3oBaTeIbHOE YIPEKICHNE
" IMMUTPOBIpaACKUN TEXHUUECKUN KOJIIe K"

SAJAHUE HA JUIIVNIOMHOE ITPOEKTHPOBAHUE

D.U.0. obyuarowezocs

CneunanbHocTh 46.02.01 JlokyMeHTaIIMOHHOE 00ECTICUeHHE YIIPABIICHUS U apXUBOBE-
JICHHE

['pynma

Tema

HNcxonHpie faHHBIC

[lepedens noyexamux pa3paboTKe BOIPOCOB:

JlaTa BbIIauy 3aJaHUS «  » 20 T.
Cpok cl1auu BBITTOJTHEHHOW Pa0bOThl «_ » 20 1.
PykxoBoauTens / /

(mmoamuce) (®.1.0.)



Ipuio:xkenue 4
MakeTt oT35hIBa PYKOBOAUTECIIA

Ob6macTHOe ToCyIapcTBEHHOE O0MKETHOE MPodecCHOHaTbHOE 00pa30BaTENbHOE YIPEKICHUE
«IMMUTPOBIpaICKUN TEXHUYECKUIN KOJUIEIN

OT3bIB

HA I[I/IH.JIOMHHﬂ IMPOEKT (PABOTY)
Tema

JuninoMHbIi MpoeKT (padoTa) BLINMOJIHEH 00y4AIOIMMCS TPYNbI cnenmagbHocTH 46.02.01 Hdo-

KYMCHTAIMOHHOC odecrneuyeHue YIIPpaBJICHUSA U AaPXUBOBEJICHUE

®.1.0. obyuaromierocs

CooTBeTCTBUE CTPYKTYphl M COIEpXaHUS TEME U 3aJaHHi0 Ha JAWIUIOMHOE IIPOEKTHPOBa-
HHE

Opranuzaiust paboTbl 00y4aromerocs Haja TUTLIOMHBIM MPOEKTOM (paboToii) (caMoCTOATENFHOCTD, OTBET-
CTBEHHOCTb, YMEHUE OpraHu30BaTh CBOH TpYyA, TBOPYECKUI OAXO0J u

T.J1.):

[TonoxuTenbHbIE U OTPULATEIBHBIE CTOPOHBI IUIUIOMHOTO MpoeKTa (padoThl) (OLEHKa PACKPBITHS TEOPETHU-
YECKHX aCIMEKTOB TEMbI JUIJIOMHOTO MPOEKTA; YPOBEHb MPOSIBICHHBIX 3HAHUN U YMEHHIA; 000CHOBaHHOCTH U
NPaKTUYECKasi 3HAYMMOCTh NPEATIOKEHUI U PEKOMEHAAUUI 1 00J1aCTh MX BO3MOXKHOT'O MJIM yXe arnpoOoupo-
BaHHOT'O IPUMEHEHUS; OTCYTCTBHE NPOTUBOPEUNH, HATMYNE YETKUX aBTOPCKUX BBIBOJOB IO IJIaBaM; CMBIC-
JIOBas 3aKOHYEHHOCTh, KAYECTBO BBINOJIHEHUS TEKCTA JUIUIOMHOTO IIPOEKTA U IPUIIOKEHHUM, TpaMMaTH4eCcKast
IIPaBUIIBHOCTH SI3bIKA, SICHOCTb u TOYHOCTh U3JI0KEHUS u Ip.)

OdopmiieHre TUTUIOMHOTO TIPOeKTa (paboThi)

OOmee  3akiIoueHHe 1O  JUINIOMHOMY — TOpoekTy  (pabote) u  mpeamosiaraeMas — OLIEHKa

PykoBogurens

(moxnuce) (®.11.0.)

« » 20 e




Ipuio:xxkenue 5
Maket peLieH3uH Ha JUITIOMHBIN TPOEKT (paboTy)

Ob6macTHOe ToCyJapcTBEHHOE OI0KETHOE TTpodeccHoHaTEHOE 00pa3oBaTeIbHOE YIPEKICHNE
«JIUMUTPOBIPaICKUNA TEXHUUECKUN KOJUISIN)

PELNEH3USA
HA JUTIJIOMHBINA ITPOEKT (PABOTY)
Tema
JunioMHbIi npoekT (padoTa) BHINOJIHEH 00yYaomumMcs rpynnsl ___ cnenuanabHoctu 46.02.01 doky-

MEHTALOHHOE o0ecIieueHue YHOpaBJjJeHUSA U AaPXUBOBCACHUEC

®.1.0. obyuatorierocs

AKTYaJIbHOCTb TeMbI

CooTBeTCTBHE coacpKaHus 3aJaHUIO

Teopeanecmm U MPpaKTHIECKasA 3HAYMMOCTb

JocToMHCTBA IMIVIOMHOr0 IpoeKTa (padoThl)

Heno-
CTATKH

PexoMeHaanum: mprucBOUThL

®.1.0. obyuaromierocs

KBaJTM(PUKALUIO «TEXHUK-TEXHOJION 1Mo cneunansHocTH 46.02.01 JlokymMeHTaoHHOe o0ecredeHne ynpas-
JICHUS U apXUBOBEJICHUE

JAMnIoMHBIN NMPoeKT (padoTa) BHINOJHEHA HA OLIEHKY

Peyenzenm / /
TIO/IITHCH ®.1.0.

« » 20 e




IIpuio:xxkenune 6

Makert rutaHa-rpadyka BBITOJHEHHS AUIUIOMHOTO MTpoeKTa (paboThl)

Ob6macTHOe ToCyJapcTBEHHOE OI0KETHOE TTpodeccHoHaTEHOE 00pa3oBaTeIbHOE YIPEKICHNE
«JIUMUTPOBIPaICKUNA TEXHUUECKUN KOJUISIN)

I'PA®UK
NMOATOTOBKH U 0)OpPMIIeHUS TUIIJIOMHOTI0 MPOeKTa (PadoThl)

Ha TEMY

CTYJICHTA TPYIIIIBI

u

cnennanbHocTH 46.02.01 JlokyMeHTaImOHHOE 00eCTieYeHHE YIpaBICHHUS

apXHUBOBEICHUE

D.1.0. obyuaiowecocs

OTMeTKH 0 BbI-
BbinosiHsieMble paéoThbl U MEPONPUSITHS CpoxH BbINOJHEHHS
NOJTHEHUHU
Br16op TeMsbI 1 corliacoBaHUe €€ ¢ PYKOBOIUTEIEM Ho « » 20 T
[omyuenue 3amanus. [logbop nureparypsl, ee u3y- Ho « » 20 T
yeHue u 00padorka. CocrapieHue oudauorpaduye-
CKOTO CITHCKA
CocraBienue iana JUIIIOMHOTO MPOeKTa (pa- Jo« » 20 T
OOTBI) U COrTIACOBAHUE €TI0 C PYKOBOIUTEIEM
Hakomnnenue, cucrematu3anust ¥ aHaJIu3 TEOPETH- Ho « » 20 T
YEeCKOTo MaTepuaia
Hamnncanue u npezcrasiieHue Ha IPOBEPKY EPBOM Ho« » 20 T
TJIaBbI
Pazpabotka 1 mpeacTaBieHue Ha MPOBEPKY BTOPOM Ho« » 20 T
TJIaBBI
JlopaboTka pabOThl B COOTBETCTBUH C 3aMEUaHU- Hdo« » 20 1.
AMU PYKOBOJTUTENS
PazpaboTka Te3ucoB qOKIaa HA 3AIIUTY U MIPE3eH- Ho« » 20 T
Tauu
[Ipenzamura Hdo« » 20 T
3amuTa Hdo« » 20 T
PykoBoaurens CryneHt
MOAIICH pacimdpoBka MOJITUCh  pacim@poBKa
«_» 20 T. «_» 20 T.




Ipuioxkenne 7
PexoMenganuu K 10Ky Ha 3alIUTy JUILIOMHOTO MPoeKTa (paboThl)

Joxnan 1okeH ObITh MOCTPOEH IO CIEAYIOLIEH CXeMe:

1. OGpamienue: YBaxxaeMble YICHBI TOCYIAPCTBEHHON YK3aMEHAITMOHHOW KOMHUCCHH !

Bamemy BHIMaHHIO TIpe/iaraeTcs AUIUIOMHBINA IPOEKT (paboTa). Ha TeMy. ..

2. B 2-3 npennoxkeHusx 1aeTcsl XapakKTepUCTUKA aKTyaIbHOCTH TEMBI.

3. Lenp aumioMHOro mpoekTa (paboTsl)— hopMynupyercs 1ellb AUIMIIOMHOTO MPOEKTUPOBa-
HUSL.

4. 1nst TOCTUKEHUS YKa3aHHOW LIeNH B pabOTe MOCTABJIEHBI CIAEAYIOLIUE 3a0a4u:

DopMyIUpYIOTCS 3aJaud, UCIOJIb3ys Ha3BaHUA I1aB. [Ipu 3TOM B (OPMYNIHPOBKE AOIKHBI
IPUCYTCTBOBATH IJ1arojbl TUIIA — U3YYUTh, PACCMOTPETh, PACKPBITh, CPOPMYINPOBATH, IPOAHATH3H-
pOBaTh, ONPEAEIUTD U T.I1.

5. B mporiecce perieHus oCTaBIEHHBIX 3a/1a4 MOJIyY€HbI CIEAYIOUINE PE3yIbTaThl:

Janee U3 KaxJ0i TJIaBbl UCIIOJIB3YIOTCS BBIBOIBI UM (POPMYIUPOBKHU, XapaKTEPHU3YIOLIHIE pe-
3yJbTAThI. 37IECh MOYKHO JIEMOHCTPUPOBATH ciaiibl. Ecian neMoHCTpupyroTes rpaduku, TO UX HaJI0
Ha3BaTh U KOHCTATUPOBATh TEHICHIIUHU, IPOCMATpUBAEMbIe Ha TpaduKax.

[Tpu nemoHCTpalyu 1uarpaMM oOpaTUTh BHUMaHHE Ha 0003HAYEHUE CETMEHTOB, CTOJIOIOB U
T.IL.

['paduueckuii MaTepuan 10HKEH OBITH HATISIHBIM U MOHSATHBIM CO CTOPOHBI. TeKcT, conpo-
BOKIAIOIMI THarpaMMbl ¥ THCTOIPaMMBbl JI0JKEH OTPaXKaTh JIUIIb KOHKPETHBIE BHIBOJIBI.

O06beM 3TOM yacTu JOKIIaJa He JOJDKEH MpeBbIaTh 1,5 — 2 ¢Tp. N€YaTHOTO TEKCTA.

6. B pe3ynbTaTe NpoBeAEHHOT0 UCCIIEA0BaHMsI ObUIM CAEIaHbI CIIEeIYIOIUE BHIBOJIBI:

(popmMyIHpYyIOTCS OCHOBHBIE BBIBO/IbI, BRIHECEHHBIE B 3aKJIIOUEHUE).

7. Onupasch Ha BBIBOJbI, OBUIM CJIEJIaHBl CIEAYIOIINE MPEIOKEHUs: (IepeUncIIsioTcs npe-
JIO’KEHU).

6 1 7 yacTu J0KJIa/1a HEe JOJDKHBI NIPEBBIIATh B cyMMe 1 cTp. medyatHoro tekcra. Beero Bech
JIOKJIaJl ¢ XpoHOMeTpaxkeM B 8-10 MUHYT (C 1eMOHCTpauueil cinaiiioB) ykiaasiBaetcs Ha 3-4 ctp.
MEYaTHOTO TEKCTa CO MIPU(TOM aHATIOTMYHOMY 3TOMY. Bo BpeMsi 10K1aaa CTyIeHT JOJIKEH UCIOJIb-
30BaTh MOJArOTOBJICHHYIO HarisHYIO MPE3EHTALMI0, PACKPBIBAIOIIYI0 OCHOBHBIE IOJIOKEHUS IH-
IJIOMHOTO MpoeKTa (padoThl).

[Tpe3eHTanus HOKHA COAEP)KAaTh OCHOBHBIE MOJIOKEHUS Ui 3allUThI, rpadUuecKuil MaTe-
pua: 1uarpaMMbl, pUCYHKH, TaOIHIIbI, U T.I1., KOTOPbIE WIUTIOCTPUPYIOT IPEIMET 3aLIUTHI JUILIOM-
HOTO MpoeKTa (padoThl).

[TpesenTanmst A 3alIUTHl AUIUIOMHOTO MpoeKTa (paboThl) CIYKUT JUIsl YOSIUTENbHOCTH U
HarJsJHOCTU MaTepHuala, BBIHOCUMOIO Ha 3allluTy. 3aBepliaeTcs AOKJIaz ciaoBaMmu: Jlokiaz 3aBep-
1IeH, 6yaroapio 3a BHUMaHue!



