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OIrsIIoyY ATK

1. O61Me moI0KeHust

1.1. UncTpykuus mo pabore ¢ ofpalleHusMyM M 3ampocamy rpakaaH u opranusauumit 8 OIBIIOY ATK
(nanee - MHcTpykumsi) paspaboraHa B coorserTcTBuu ¢ KoHcTuTyumein Poccuitickon Pepepauyu,
denepanbubivM 3akoHoM ot 02.05.2006 N 59-03 «O nopsizke paccMOTpeHMsi O6pallleHuif rpaxkiaH
Poccuitckoit Denepanum», DenepanbubiM 3akoHoM ot 09.02.2009 N2 8-P3 «O6 obecrieueHuu HOCTYNA K
uHbOpMaLMK O JeATeTbHOCTH TOCYJAPCTBEHHbIX OPraHOB M OpPraHOB MECTHOrO CaMOYIpaB/ieHus»,
MenepanbHbIM 3ak0HOM OT 27.07.2006 N# 152-33 «O nepcoHanbHbIX AaHHbIX», DeepanbHbIM 3aKOHOM
or 27.07.2006 N° 149-®3 «06 wundbopmauuy, HHOOPMALUMOHHBIX TEXHOJOrMSAX M O 3alluTe
MH(pOPMALWMK», TIOCTAHOBIeHNeM [TpaBuTenbcTBa YibsiHOBCKOM o6mactu ot 27.05.2013 N? 195-I1 «O6
yTBepKIeHMM VIHCTpYKUMM MO paBoTe ¢ OOpallieHMsMu M 3alpocamy TPaxkJaH M OpraHM3ali
B [IpaBuTenbcTBe VYIIBIHOBCKOM O6GnacTu», M ONpeaenser e[VHbIM TIOPAAOK OpraHusauuyu paboTel C
obpalleHus MM TpakpaH Poccumiickoit @epepanyy, MHOCTPAHHBIX TPaxjaH, Jui, 6e3 rpakIaHCTBa,
oGbeqMHeHMi TPaXKIaH, B TOM UMCIe IOPMAMUECKMX JIMLL (anee COOTBETCTBEHHO - obpalleHue,
3aBUTEND).

1.2. OcHOBHBIE TePMMHBI, UCTIONb3yeMble B IHCTPYKLMM:

1) obpanieHne - HanpapieHHble B Kosulek B NUCbMeHHON (opme MM B dbopme 3/1IeKTPOHHOTO
JOKYMEHTa NpejlJIoKeHMe, 3asiBIeHNe Wiy kanoba, a Takke yCTHOe obpaiueHue sasutess B Kosemx;

2) obpalleHne B MUCbMEHHOM ¢opMe - obpalleHue 3agBuUTes, B KOTOPOM JAOKYMEHTHUPOBAHHAs
nH(pOpMaLMs IIpeicTaB/ieHa JI06bIM TUITOM TMCbMA;

3) obpallieHue B YCTHOH (opme — obpalieHue 3assuTess, 0GOpMIEHHOe MO pe3y/ibTaTaM MpOBeIeHNs
JIMUHBIX TIPUEMOB, BbI3[HBIX JIMUHBIX MPUEMOB, a TaKKe obpallieHue B yCTHOV Qopme, NMOCTynMBIIee
yepe3 MHHOPMALMOHHO-CIIPABOYHYIO TesieOHHYIO nHMI0 Kosutemxa;

4) obpaiedne B (opme 3JIEKTPOHHOrO J[OKYMEHTa - obpailileHue 3asiBUTe/s, B KOTOPOM
JOKYMEHTMPOBaHHas MH(OpPMaLMs TIPefCTaBieHa B 37eKTPOHHOM (opme, TO eCTb B BiJE, PUroOHOM
7715 BOCIIPUSITUS UeJIOBeKa C MCIO/Ib30BaHMEM 3/IEKTPOHHDBIX BbIYMCIUTENbHBIX MALLINH;

5) obpalieHMe, He MOANAIOLIEECS IPOYTEHMIO, - oObpallleHne 3asBUTENs B nucbMeHHOM dopme ¢
HEepa3TMUMMbIM /MO0 TPYAHOYMTAEMBbIM TEKCTOM, a Takke OOpallleHue C NpONMyCcKamM TeKCTa, He
O3BOJISIFOLMMM OIIPee/IUTh BOIIPOCHI, COAepiKalleecs B 0OpaLieHnn;

6) KOJUIEKTMBHOe OoOpalleHue - COBMECTHOe obpauienue OByX wiam 6onee 3agBuUTeNIel 10 obLIeMy IS
HUX BOIMPOCY, @ TaKKe obpallieHie OT MMEHM TPYAOBBIX KOJUIEKTUBOB, YJIEHOB O[IHOI CeMbM, Pe30ITIOLUN
C Ty6IMUHBIX MEpONpMATHIA, TNOAMMCAHHble MX OpraHM3aTopamMyu M OTBEHAoLIMe TpeGOBaHUsIM,
ycTaHOBleHHbIM @DeepasbHbIM 3aKOHOM OT 19.06.2004 N? 54-®3 «O cobpaHusaX, MMUTHUHrax,
IeMOHCTPaLMAX, IUeCTBUIX ¥ MUKETUPOBAHUSIX;

7) HeomHOKpaTHOe obpallieHye — obpallleHue, TOCTyNyBLIee OT OJHOTO ¥ TOro e JIMLA MO OAHOMY "
TOMY 3Ke BOMpOCY JBa u 6osee pas;

8) KOHTpo/bHOe obpallieHue - obpalleHue 3asBUTe/Is, HalpaB/leHHOe IO/DKHOCTHBIM JIMLIOM J1M60
VIIO/THOMOYEHHbIM /utioM Kosutenka ¢ CONpOBOANTE/IbHBIM JOKYMEHTOM I paccMOTpeHusi B MHbIE
rocy1apCTBeHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYNpPaB/IeH!s ¥ JODKHOCTHBIM JIMLAM, B KOMITETeHLIMIO
KOTOPBIX BXOJMT pellleHue, IIOCTaB/JIeHHbIX B OOpalleHuy BONPOCOB, C npocb60ii NpefsoCTaBUTh
[OKYMEHTbI MJIM MaTepyasbl O pe3ylbTaTax paCCMOTPEHMS obpallieHns;

9) CayKeGHBI JOKYMEHT - O(MIManbHblA JOKYMEHT, JICIIO/Ib3YeMBbIi B TEKYILei [esTeIbHOCTH
Konnemya uin JOJUKHOCTHDIX JIVLL
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OTBIOY ATK

10) paccmoTpeHue obpamieHust - meicTBus Kostemka, HOMMKHOCTHOTO JM60 YMOTHOMOYEHHOTO JIMIA
Konnemka, pe3yabTaTOM KOTODBIX SIBJISIETCS] OOBeKTUBHOE, BCECTOPOHHEe ¥ CBOEBPEMEHHOe MPUHATHE
pelleHus 110 CYLIeCTBY MOCTaB/IEHHBIX B o6pameﬂuu BOIIPOCOB;

11) npuHATHE Mep - BbINOJHeHHUE JeMCTBMUI B COOTBETCTBUM C IIPUHSTHIM IO pe3yJibTaTaM pacCMOTpeHMs
oOpallieHMsi pelleHueM <«IMOAJepKaHo» - MOJHOoe (akTHYecKoe YHOBJIETBOPeHME MOCTaB/IEHHBIX B
obpalleHMt BOMPOCOB, TO eCTb (aKTMYECKM peaNu30BaHHble MPeIJIOKeHus, (PaKTHIeCKu
yIIOBJIETBOPEHHbIE 3asIBIEHMS UJIU JKaJIOObI;

12) pesynbpTaT paccMOTpeHMsi obpalleHus — MPUHATME B OTHOLIEHMUM ob6pawenus Konnemxkem wmim
OO/DKHOCTHBIM  JIMLIOM Ko.rme,uma, B KOMIIETEHLMIO KOTOpPOrO BXOOUT pelleHue IIOCTaBJIeHHOI'o B
ofpallieHMu BOMPOCAa, OJHOTO M3 CJENYIOIMX PpelleHWH: «TIOJNeP)KaHO», «PasbiACHEHO», «He
Nogaep>KaHo»;

13) «IIOfIep)KaHO»  — pellieHue 1O pesy/ibTaTaM paccMoTpeHus obpauenus Kommemkem  wim
INO/DKHOCTHBIM JimuoM Konnemka, B COOTBETCTBMM C KOTOPbIM MpeAJoKeHue 3asBuUTe/id MPU3HAHO
1enecoobpasHbIM, a 3adBleHMe MIM OKanoba 3agBuTesNss - OOGOCHOBAaHHBIMM M MOAJIEKALLMMM
YIOBJI€TBOPEHUIO;

14) «pasbsIiCHEHO» - pellleHue [0 pe3yJabTaTaM pacCMOTPEHMUs obpamenus Komnemkem uamn
JOJKHOCTHBIM JMLIOM KoJiepka, B COOTBETCTBUM C KOTOPbIM 3asiBUTe/b MPOMH(OPMUPOBAH O MOPs/Ke
pean3aLyy Wiy yIOBJIETBOPEHUS IPE/IOKEeHNs, 3aAB/IeHMS WIH XKalo06bl;

15) «<He TOAAEP)KaHO» — pelleHue IO pesy/bTaTaM pacCMOTPeHMs obpaiwienns KonnemxeM — wiIu
IOO/DKHOCTHBIM  jmuom  Kosegka, B COOTBETCTBMM  C KOTOPbIM — MNpEMJIOKeHMEe  NPU3HAHO
HeleecooGpasHBIM, a 3asBleHMe WM kanoba - HeoGOCHOBaHHBIMM ¥ HEMOJJIeXallMMH
YAOBJIETBOPEHMUIO,;

16) nucbMeHHbII OTBeT Ha obpalueHue - CNTy)KeOHbI [DOKYMEHT, HalpaBjieHHbIM 3asABUTENIO B
nucbMeHHOM (opme MO yKasaHHOMY B OGpalleHuM MOYTOBOMY ajpecy WM MO aipecy 9JIEKTPOHHOM
MOUTBI:

0 pe3yJ/ibTaTax PacCMOTpPeHus: OGpalleHus ¥ NPUHATBIX B CTy4ae Heo6XOoAMMOCTH Mepax, HanpaB/IeHHbIX
Ha BOCCTAaHOBJIEHME WIM 3aIUMTy HapyIIeHHbIX [paB, CBOOOJ ¥ 33KOHHbIX MHTEPECOB 3asBUTENA, C
MH(OpMaLMeli 10 CYLIeCTBY I10CTaB/IeHHbIX B OGpalLeHuy BONPOCOB M [IPABOBbIM 060CHOBaHUEM;

0 BO3BpALLEHNMM JKaJOBbl 3asBUTEIIO B MUCbMEHHOH (popme wmu (opme 3TEKTPOHHOrO JOKYyMEHTa C
pa3bsCHeHMeM IMpaBa O06)KanoBaTb COOTBETCTBYIOLIME peLUeHue Win neiicteue (6esneiicTeue) B
VCTaHOBJIEHHOM TIOPSIIKe B CYJ B CJIydyae, e/ HeBO3MOXKHO Hanpas/ieHKe ’Kas06bl B TOCYAapCTBEHHbIN
opraH, OpraH MeCTHOrO CaMOYyIIpaB/IeHMsl UM JIOJDKHOCTHOMY JIMLY, B KOMIIETEHLIUIO KOTOPbIX BXOOUT
pelleHMe MOCTaBJeHHbIX B 06paILI,EHHM BOIIPOCOB, B COOTBETCTBUU C 3arnpeTom O HarpaBJIeHMH 3Ka00bI
Ha PacCMOTpeHMe B TOCYAaPCTBEHHbI OPraH, OpraH MeCTHOTO CaMOyIpaB/eHus WM JO/DKHOCTHOMY
MLy, pelleHue uin feiicteue (6e3neifcTBIe) KOTOPBIX OBXKATYeTCs;

0 BO3BPAILEHUM 3aABUTEIIO OGpALLieHNs B MMCbMEHHO (opme niu dopme 3/1eKTPOHHOTrO AOKYMEHTa, B
KOTOpOM o6skayercst cyfebHoe pelleHue, ¢ pasbACHEHNEM TOpAaKa oB’KanoBaHMsI JaHHOTO CylebHOro
peleHus;

0 He[OoNyCTMMOCTM 3J0yrnoTpebseHus NpaBoM, eCiu B obpallleHUM CcofepKaTcs HelleH3ypHble mbo
OCKOp6UTe/IbHbIE BBHIPAKEHUs, YTPO3bl KU3HU, 300POBBIO U UMYLIECTBY IOOJPKHOCTHOTO JIMLA, 8 TaKXKe
Y/IEHOB €ro ceMb, 6e3 OTBeTa IO CYILECTBY [IOCTaB/IeHHbIX B HEM BOIPOCOB;

r Bepcyg 4.0 H Henoan3oBaHHe H THPAAHPOBAHIE AOKYMEHTA BOIMOAKHO TOLKO M0 COrACOBAHHIO € PYKROBOACTEOM OreIoy ATK l CTp. IJuz 19




Muuncreperso 06pa3oBaHus H HAYKH YJ/IbSIHOBCKOIi 00/1aCTH
00/1acTHOE rocylapcTBeHHOoe 0I0/1’KeTHOe MpodeccHoHA/IbHOEe
oOpa3oBaTe/IbHOE yUpEKICHHE
«IHMHTPOBrpaacKuii TEXHHYCCKHI KOJLIELAK
Hucmpyrkuun
Uncrpykuus no pabore ¢ oOpalieHHsMH H 3aIIpOCaM# IPaXKIaH U
opraausanuii B OI'BIIOY ATK
CMK - UH -4.2.3-08 - 02

orsnoy ATK

0 HEeBO3MOHOCTM [TPOYTEHMs TEeKCTa oBpallieHust B MMCbMeHHOM (hopme m ocraBaeHuy ero 6e3 oTsera 1o
CYLIECTBY T[IOCTaBJeHHbIX B OOpalleHuyu BOMPOCOB M He HalpaB/leHus Ha pacCMOTpeHMe B
roCyIapCTBeHHbIN OpraH, OpraH MeCTHOTO CaMOYINPaBISHUS UM JOIKHOCTHOMY JIULLY B COOTBETCTBUM C
MX KOMIIeTeHLIMel, ecsiu haMuiusg U MMOYTOBbIN afpec 3asBuTe/Is IOANaI0TCS TPOYTEHMIO;

O TpeKpalleH!y NepeNnucKy Mo JaHHOMY BOTIPOCY, eC/iM B 0GpallieHny COLEepKUTCS BOMPOC, Ha KOTOPbIN
3asBUTE/II0 HEOLHOKpPATHO (XBa pasa u Gosiee) JaBaiuchb OTBETHl B NMMCbMeHHOM ¢opme wmm ¢opme
3/IeKTPOHHOTO JOKYMEeHTa I10 CYILIeCTBY B CBASU C paHee HamnpabB/JIeHHbBIMU 06pa1uemmmu, M IpHu 3TOM B
obpalleHuy He TPUBOLSATCS HOBble JOBOAbI MM OOCTOSTENbCTBA — MPU YCJIOBMM, UTO YKasaHHOe
ofpallieHMe ¥ paHee HampasiseMble OOPalIeHVs, HalpaB/Is/IMCh B ONMH M TOT K€ roCydapCTBEHHbIN
opraH, OpraH MeCTHOTO CaMOYTTpaBJIeHUs WX OJHOMY M TOMY JKe ZO/DKHOCTHOMY JIMILY;

O HEeBO3MOXXHOCTM [aTh OTBET IO CYLIECTBY IOCTaBJieHHOro B OOpallleHuy BONpoca B CBS3U C
HEeZIONYCTUMOCTDIO pasIiallielus CBefeHUit, COCTABSAIOIINX TOCYAapCTBEHHYIO WM MHYIO OXPaHAEMYIO
(bemepanbHbIM 3aKOHOM TalHY;

17) yCTHBI OTBeT Ha obpallieHye - OTBeT Ha ObpalleHue B YCTHOI (GopMe, MPeoCTaB/IeHHbIN 3asBUTEIO
B XOe JMYHOrO mNpuéma, 1o TenedoHy, MO <«MHOOPMALMOHHO-CIIPAaBOYHOM» TeleOHHOU JIMHUM
Konnemxka b0 ¢ MCNOAb30BaHMEM MHBIX CPEICTB CBS3MU:

OTBEeT B YCTHOI1 (hopMe C COr/iacusi 3asgBUTEIsI B CIyuae, €C/IM U3JI0KeHHble 3asBUTe/IeM B O6pallleHuu B
ycTHOM (opme (akThl M O6GCTOATENLCTBA SBJSIOTCS OYEBMAHBIMU M He TPeBYIOT JIOTIOJIHUTENILHOA
IIPOBEPKM, C 3aHeCeHMeM COOTBETCTBYIOLLEH 3aM1CH B KAPTOUKY JIMYHOTO MPUEMA;

OTKas B Ja/bHEILIEM PacCMOTPeHMM OBpallieHus B YCTHOM hopme, ec/u 3asBUTeNIO paHee GbUT 1aH OTBeT
B INMCbMEHHOI ¢opme Mau B (HOpMe 3IeKTPOHHOrO MNOKYMEeHTa MO CYIIeCTBY IOCTaB/lI€HHbIX B
obpalleHn1 BOIIPOCOB;

18) 06BeKTUBHOCTb — JOCTOBEPHOCTb MOTYYeHHOM OGULMaTbHbIM, OTKPBITHIM criocobom, B pe3y/bTaTe
HEIOCpPeJCTBEHHOr0 3HaKoMcTBa C (aktamyu MH(MOpMaLMH, OLEHKAa (aKTOB, JOKYMEHTOB B 4acTH MX
MOMIMHHOCTM M COOTBETCTBMSI YCTAHOBJIEHHBIM TpeOOBaHMAM, C MCK/IIOYeHMeM OfHOCTOPOHHEro
MHEHMS;

19) BCECTOPOHHOCTb - pa3pellieHue MO CYLIECTBY BCEX BOIPOCOB, MOCTaB/IEHHBIX B OOpalleHuH,
NPUHATME BO BHMMaHMe MOBOJOB BCeX YYaCTHMKOB, MCC/IeOBaHME M OLEHKAa MHOOpMauuu Ha
00BEKTUBHOCTb, JJOCTOBEPHOCTb U JOCTATOUYHOCTbD;

20) mpaBoBasi OGOCHOBAHHOCTb — /IOKAa3aHHOCTb C/E/AHHBIX BbIBOJOB M MPUHATOrO pelieHys C TOUKM
3peHMs JEeNCTBYIOLLEro 3aKOHOJATeNbCTBA: HaJMuMe CCbUIOK Ha KOHKpeTHble HOPMbl TpaBa,
[IPaBOMEPHOCTb IPUMEHEHUSI TeX UM MHbIX [IPaBOBbIX aKTOB K KOHKPETHOM CUTYaLIMM 3asBUTEJIS;

21) HampaBieHue ob6palleHMs MO KOMIeTeHIMM - HarnpasieHue KosuiemxeM, AO/DKHOCTHBIM JIMLOM
Komeayka oBpalueHus ¢ COmPOBOAUTEbHBIM JOKYMEHTOM B TOCYAapCTBEHHbI) OpPraH, OpraH MecTHOro
CaMOYTpaB/JIeHUs] WX COOTBETCTBYIOIIMM [O/DKHOCTHBIM JIMLAM, B KOMIETEHLMIO KOTOPbIX BXOAUT
pellieHye MOoCTaB/IeHHbIX B 06pallleHuy BOIPOCOB;

22) CONMpOBOAMTENbHbI JOKYMEHT — CITY)KeOHbIN JOKYMEHT, HarpaBJ/IsieMblii B TOCYIapCTBEHHbIN OpPraH,
OpraH MeCTHOTO CaMOYTIPaB/IeHNs WM IO/DKHOCTHOMY JIMIY, B KOMIIETEHLMIO KOTOPBIX BXOAUT PEeLIeHNE
[TOCTAaB/IeHHbIX B OGpALIEHMM BOMPOCOB, C TPUIOXKeHMeM OOpalleHus MJs ero pacCMOTpeHMd 6o
HAMpaBJIsIeMBblii B TOCYAaPCTBEHHbI OpraH, OpraH MeCTHOrO CaMOYIpaB/IeHus WM AO/DKHOCTHOMY JIMLLY,
K TIOJIHOMOUMSIM KOTOPBIX OTHECeHbl MpeJOCTaB/IeH!e 3arpalBaeMoi uHbopMaLuHu, ¢ NpUIOKEeHUeM
3arpoca;
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23) yBemomieHMe - CHOY)XeOHbIM [OOKYMEHT, HampasiseMblit KosnemkeM, [IO/KHOCTHBIM JIMLIOM
Konnemxka 3ageurenio:

O HampapjieHMM (Tepeampecaiuu) oOb6palleHUs HA PacCMOTPEHMUE B APYroM roCyAapCTBEHHBLIM Opra,
OpraH MeCTHOTO CaMOVYIIPaB/JIeHMUS] WM MHOMY AO/DKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPBIX BXOIUT
pellleH}e IIOCTaBIeHHbIX B 06palleH} BOTIPOCOB;

O NpOJJIEHNMH Ha KOHKPETHOE KOJIMYeCTBO JHel, HO He 6osee yem Ha 30 gHeil, Cpoka pacCMOTPEHUS
obpalieHusi B CBSI3M C HalpaB/JeHMeM B JApYyrue rOCYZapCTBEHHbIE OpraHbl, OpraHbl MeCTHOIO
CaMOYTIpaBJIeHUs M MHBIM JO/DKHOCTHBIM JIMLIAM (338 MCK/IIOYeHMEeM CYAOB, OPraHOB JO3HaHMUS M OPraHOB
NpeiBapuTe/IbHOTO C/ISICTBYS) 3al1poca JOKYMEHTOB ¥ MaTepuasioB, B TOM YKC/Ie B 3JIEKTPOHHOI (Gopme,
HeoOXO0AMMBIX JIIsl pACCMOTPeHMsT 06 palLleHNs;

O Hampas/leHuMu (Tepeajgpecaumy) 3ampoca B TOCYHApPCTBEHHbIA OpraH wWiM OpraH MeCTHOIO
CaMOYTIpaB/IeH!s, K TTOJTHOMOUMSAIM KOTOPBIX OTHECEHO MpeoCTaBaeHue 3anpalumBaeMoit MHdpopmarmu;
06 OTCpouKke OTBeTa Ha 3ampoC C yKasaHMeM eé INMPUYMHBI U CPOKa IPefOoCTaBJIeHMS 3alpalliiBaeMoi
uHGOPMaLMK, KOTOPbII HE MOXXET TMpeBbIlIaTh 15 IHel cBepx yCcTaHOBJeHHOro @DenepabHbIM 3aKOHOM
ot 09.02.2009 N® 8-®@3 «O6 obecrieueHnu DOCTyNa K MHGOPMALMK O AESATETBHOCTU TOCYIapPCTBEHHBIX
OpraHoOB ¥ OPraHOB MeCTHOT'O CaMOYIIpaB/IeHusI» CPOKa OTBETa Ha 3arpoc;

O NpUHATMM OOpalleHus, 3arpoca K pacCMOTPEHMIO C YKasaHWeM permMCcTpalMOHHOrO HOMepa, AaThl
peructpauum B Konnemske obpalleHus:, 3anpoca, a Takke ¢ yKasaHuMeM JOJKHOCTHoro yuua Kostemxka,
KOTOPOMY MOPY4Y€HO pacCMOTpeHue obpallieHus, 3arpoca;

24) VCTIONTHUTEJIb — NO/DKHOCTHOE Jinio Kosemka, yroJlHoMOUYeHHOe Ha pacCMOTpeHue obpallieHus;

25) aHHOTaUMA - KPaTKoe cofepykaHue BOIIPOCOB, IIOCTAB/IEHHbIX 3asBUTe/IeM B 0OpalleHuH;

26) aHOHMMHOe obpalleHe — OOpalleHUe 3asIBUTEIIS:

B MUCbMeHHOM (opMe, He cojaepxkaliee (GaMuIMIO WIM MOYTOBBINA afipec, MO KOTOPOMY AOJKeH ObITh
HaTpaBJIeH OTBeT;

B (hopMe 3/IeKTPOHHOIO NOKYMEHTa, He coepskallee pamMuanio, aipec 3JeKTPOHHOM IOYThI, €C/IU OTBeT
IOJ/KEH 6bITh HaIlpaBJ/ieH B (hOpMe 3JIEKTPOHHOTO AOKYMEHTA, WJIM ITOYTOBBINA aipec, eCy OTBET JOJIKeH
ObITb HalpasJieH B MMCbMEHHOU dopMe;

B YCTHO (opMe 6e3 NpeabaB/ieHusd JOKYMeHTa, YAOCTOBEPSIOILEro JMYHOCTb 3asiBUTeIs (IacropTra Uiu
MHOTO JOKYMEHTa);

27) 3anpoc - o6palleHne 1oab30oBaTess MHopMaLmen B yCTHOM WM NMCbMeHHOM (popme, B TOM YMCIIe B
BUIE 3JEKTPOHHOro JAOKYMeHTa, B Kotemk mbo K go/mkHOcTHOMY siniy Kosenska o npenocTaBieHnm
muHbopmauuu o gesrenbHoct Komnenxka;

28) nosb3oBaTesb MHbOpPMaLMeit — rpaxkaanuH (pusnyeckoe aMLO), OpraHusaLms (IOpUANYECKoe L),
obliecTBeHHOe OObelyHeHue, ocyllecTsasiomme nouck uHdpopmauymmu o pesrenpHoct Kosutemka.
[Tonb3oBaTtensamu uHboOpMauuen SBAAIOTCA TakKe TroOCyNapCTBeHHble OpraHbl, OpraHbl MEeCTHOro
caMOYTIpaB/IeHMs, OCYLIECTBJIAIOIIMe NOUCK YKa3aHHOM MHGpOpMaLuM B cOOTBeTCTBUM ¢ DefepanbHbIM
zakoHom ot 09.02.2009 N°¢ 8-d3 «O6 obecreuenuu [OCTyna K MHOOpMALMM O JeATeJbHOCTU
roCyIapCTBEHHbIX OPraHOB M OPraHOB MECTHOI'O CaMOYIIPaB/IeHUI»;

29) 3ampoc JOKYMEHTOB }M MaTepuagoB - CJIYXeOHbI [TOKYMEHT, HampaBiseMblii B JIPYrou
rocyaapCTBeHHbIN OpraH, OpraH MeCTHOrO CamOyIpaB/ieHust WM AO/DKHOCTHOMY JIMLLY (38 MCK/IIOUeHueM
CYIIOB, OPTraHOB JA0O3HAaHUsl M OPraHOB IPEIBapUTEIbHOrO CJAEACTBUS), O IMPENOCTaBIeHNM HEOOXOAMMBIX
IUISL paCCMOTpEeHMsl 06pallieHns: JOKYMEHTOB M MaTepuasos;
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MuHHCTEpCTBO 00pa30BaHHs H HAYKH Y/ILSHOBCKOI 00/1aCTH
o0J1acTHOe rocyJapeTBeHHoe 010sKeTHOe npodeccHoHAIbHOE

oOpazoBaTe/IbHOE YUpeKIeHHe
«/IHMHTPOBIpaACcKHii TEXHHYECKHH KOJLIeIH»

Orslioy ATK
Hucmpykuun
WHcTpykius 1o padorte ¢ oOpalleHUsIMH U 3arpocaMi rpakaaH |
opranmzaumii B OI'BIIOY JITK
CMK-HMH-4.23-08 -02
30) paccmoTpeHue 3anpoca - HENCTBUMS AO/DKHOCTHOro Jsmua Kosnemska, HampasjeHHble Ha

[pefoCTaB/IeHe OTBeTa Ha 3alpoc, B KOTOPOM COIEpXKUTCH WIM K KOTOPOMY IIpMjaraercs
sanpaiiBaemas uHboOpMalus 160 B KOTOPOM COMEPNKUTCS MOTUBUPOBAHHBIN OTKA3 B MPeNOCTaBIeHUN
yKasaHHO# MHbopMaLuu;

31) oTBeT Ha 3ampoc - CHAY)KeOHbII [OOKYMEHT, HarpaBJisieMblif JOJ/DKHOCTHbIM suuoM Kosiemka
MI0JIb30BaTe/0 MH(pOpMaLMeit, B KOTOPOM:

COEPXKUTCS MM K KOTOPOMY [pujaraercs sanpalumpaemasi MHGopmaims;

yKa3aHbl Ha3BaHMe, JaTa BbIXOHA M HOMEp CpeAcTBa MaccoBoi MHGopmMauuu, B KOTOPOM Oonyb/aMKoBaHa
sarpaliyBaemas uHbopMauus, M (MaM) ISJEKTPOHHBIA aapec OGMUMAJIBHOrO caiTa, Ha KOTOPOM
pasMellleHa 3ampaluuBaeMasi MH(OpMaLMs, eciu 3anpaiumBaeMas MHpopmauus ony6imkosana 8 CMU
b0 pasmeleHa B MHGOPMALMOHHO - Te/IeKOMMYHMKaLMOHHONM cetu «VIHTepHeTr» (manmee - ceTb
«UHTepHeT»);

COLEeP>KUTCS MOTMBMPOBAHHBIN OTKa3 B IIPeAOCTaB/IeHMM YKa3aHHOM MHOpMaLMK B Caydasx, eciu:

a) comepykaHue 3ampoca He MM03BOJISeT YCTaHOBMTb 3ampaluyBaeMyl0 MHMOpMauuio O AeATeIbHOCTU
Konnemxa;

6) 3ampaiuuBaemas MHGopMaLMs He OTHOCUTCS K festesibHocTH Kontemka;

B) 3ampalunBaemasi MH(GOpMaLMs OTHOCUTCS K MHMOPMAIMM OrpaHNYeHHOro JOCTYa;

r) 3anpaiimBaemasi MHQOpMaLMs paHee MpeaoCTaB/sIach MOab30BaTe0 MH(OpMaLMe;

) B 3ampoce CTaBUTCSA BOMPOC O IIPaBOBOM OLIEHKe aKTOB, MpuHATHIX KosiemxeM, o NnpoBeleHMMU
aHaim3a JeaTesbHocTH Kosteaka wiy IpoBedeHMM MHOM aHaJIMTUYeCcKOoi paboTbl, HENOCPeICTBEHHO He
CBSI3aHHOM C 3alLMTON MpaB HalpaBMBILEro 3arnpoc Moib3oBaTesns MHGopMaL e,

32) pesy/abTaT pacCMOTpeHMsi 3ampoca — Hampasienue KostemkeMm, ZO/DKHOCTHRIM jmuom Kostemka
M0J1b30BaTe/l0 MH(pOpMaLMell OTBeTa Ha 3arpoc, B KOTOPOM COAEPKUTCS MJIM K KOTOPOMY NpuJiaraercs
sanpaiuyBaeMas MHGOpPMaLMs 1160 B KOTOPOM COLEPSKUTCS MOTMBUPOBAHHbINM OTKa3 B IPeJOCTaB/IeHNM
yKasaHHOM MHopMaLu;

33) obuLMaabHbIN caiT - opuumanbHbii caint Kostemska B cetu «VHTepHeT» (dim-spo.ru), copepskammin
uHopMauuio 0 HgestenbHocTM Kosutemka, 3/7eKTPOHHBIN ajipeC KOTOPOro BKJIIOYaeT NOMEHHOe MM,
IIpaBoO Ha KOTopoe npuHamiexut Konnemxy;

34) obpaiieHue, Haxopsileecs B peXuMe OXUAAHUS, - oOOpallieHue, IPUHATOE K PaCCMOTPEHUIO
Konnemxka wau mo/DKHOCTHbIM Jinuiom Kosutemka, o KOTOPOMY B rOCylapCTBEHHOM OpraHe, opraHe
MECTHOTO CamMOyNpaB/JeHMs M (WIM) Y AO/DKHOCTHBIX JIML 3alpOLUEeHbl JOKYMEHThl ¥ MaTepuasbl,
HeobXoaMMBbIe IJIT PaCCMOTpPeHMs 0OpallieHus;

35) momkHocTHOe o Komiemka - nuio, NOCTOSHHO, BpPeMeHHO MM IO CrelMaTbHOMY IOTHOMOYMIO
ocyulecTisiolee  (QYHKUMM  [PeACTaBuTeNss BAacTM MO  BBINOJHAKOLIEe OPraHM3alMOHHO-
pacriopsauTe/bHble, aflMUHUCTPATUBHO- X03s/icTBeHHble QyHKIMK B Kosutemke;

1.3. PaboTa ¢ oBpalleH1sMy 1 3aIpocaMi, MOCTymnaouwmmu B Koatemk, ABageTcss psaMoi Cry>XeGHON
AAODALILIAATLIA TATWUAATULIY TUTT KATManira wATANKIA WACUT VOTAHNRITAHHVHY 2AKOHONATEITLCTBROM
OTBETCTBEHHOCTb 33 CBO@BPEMEHHOCTb M MOJIHOTY PacCMOTPeHMs 06pallieHMii 1 3aIIPOCOB.

1.4 Yuér u perucrpaumsi obpallleHuii M 3ampoco, mocTyrmmBumx B Koanemk, ocyuiectsisercs c
UCIOJTb30BaHMEM COOTBETCTBYIOIIMX JKYPHAJIOB.

2. TIpuém u perucTpanms o6pamieHnin
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MunucTepcTBO 00pa30BaHus H HAYKH YJIbSHOBCKOI 00/1aCTH

00/1aCTHOE rocyJapcTBeHHOe 0royKeTHOE NpodeccHoHaNbHOE
obpasoBaTe/ibHOE YUpeKIeHHe
«/IMMHTPOBrpagcKuii TEXHUYECKHI KOJLIEIHK

Orsnoy ATK Hucmpykuus

UucTpykuus no pabote ¢ oOpalieHUsIME | 3aIpOCaMu TPKIaH U
opraau3anuii B OI'BIIOY JTK

CMK - H - 4.2.3 - 08 - 02

2.1. IIncemeHHoe obpaleHre MOXKeT 6bITh HocTaBieHo B Kosenk HermocpecTBeHHO 3asBUTEIEM, ero
NpeCcTaBUTeNIeM, TIOCTYIIUTD 110 IToUTe, Gakcy, 1o JTeKTPOHHOM MouTe.

2.2. Bee mocrynatomme B Komnemk obpalieHusi B NMuMCbMEHHOM (oOpMe, B TOM YMCJIe TelerpamMmbl M
AOKYMEHTBI, CBfI3aHHbIe C MX pPacCMOTPeHMEeM, COPTUPYIOTCS IIOMOLUHMKOM PYKOBOJMTEJS,
OCYLLECTBJISIETCS MX TIepBUYHas1 06paboTKa, OCYILECTB/ISeTCs PerucTpalus obpaleHuil.

2.3. IIOMOLIHUKOM PYyKOBOAMUTEJIS:

NIpoBepseTCs MPaBUIbHOCTD a/ipecaliuyi KOPPeCIIOHAEHLMM U LIeJIOCTHOCTb YITaKOBKM;

BCKPbIBAeTCsl KOHBEPT, IPOBEpSeTcs HajuMuyue B HEM TeKcTa obpallleHMsl B MUCbMEHHON ¢dopme U
OOKYMeHTOB. JJOKYMeHTbl, OCTYNUBIIME BMecTe C obpaleHuemM (KOMWM Macropra, BOEHHOro 6uiera,
TPYZAOBOM KHWXXKM U IPYTUE), ABJSIOTCS MPUIOKEHNEM K 0OpalLeHHIO;

COCTABJIAETCS AKT B C/ydyae OTCYTCTBMSI TeKCTa MMUCbMEHHOrO OOpallleHus, MPUCYTCTBUS B KOHBEpTax
JIEHeKHbIX 3HAKOB U LI@HHbIX Hymar (06auraumit, akumit u T.4.), MOAAPKOB WJIM OTCYTCTBUS JOKYMEHTOB,
YKa3aHHbBIX B TEKCTe [MCbMEHHOr0 obpaleHus.

2.4. TloutoBble OTMpaB/eHMs, BBbI3BIBAIOLIME ITOZO3PEHME HA COMEP)KaHME BelIeCTB WM IPeIMeTOB,
OMACHBIX [JJI1 JKM3HM M 300POBbS JIIOAEH, pacCMaTpMBAIOTCS IIOMOLUHMKOM DPYKOBOOMTENSA B
cootseTcTBuM C IIpaBunamu paboThl € MOYTOBBIMM OTIPABIE€HMSIMM, BbI3bIBAIOIMMM TOAO3PEHME Ha
comep>kaHMe BeLIeCTB MJIM IPEIMETOB, OMACHBIX /IS 3KU3HU M 3JOPOBbSl JIIOLEH, YTBEpPSKIEHHbLIMU
3amectuteneMm ['y6epHatopa VibsgHoBckoi ob6iaactu ot 04.08.2014 N 73-AI'-03/10354BH.

2.5. TTocne nepBuuHO# 06pabOTKY BCe MOCTYNUBLIME OOpALeHUs MOJ/IeKaT perucTpaluy MOMOLIHMKOM
PYKOBOZMUTEJIS.

2.6. O6paieHus B GopMe 3/MeKTPOHHOT'O JOKYMEHTA, MOCTYNUBIIME B TeMaTMUYeCKUi pasjes «obpaTHas
CBA3b» Ha ouumanbHblif cant Komnemka www.dim-spo.ru nepenaroTcsi TOMOLIHUKY PYKOBOIUTEIIS.

2.7. O6paileHust B MMCbMeHHO GopMe u obpaleHust B hopme 3/1eKTPOHHOIO JOKYMEHTa, CofepKalliie B
aJlpeCHOM 4acTu TOMeTKY «JIM4HO», paccMaTpMBalOTCS Ha O6GLIMX OCHOBAaHMSAX B COOTBETCTBUU C
Hacrosiein MHcerpykimein.

2.8. Ob6paijeHue B nuUCbMeHHON Qopme, a Takxke obpalleHue B (opMe 3JIeKTPOHHOrO JOKYMEHTa
MOJJIeXXaT perucTpanum B TeueHue 3 nHeit co AHA noctyrneHus B Konnemsk.

2.9. O6paieHue B yCTHOM hOpMe MOAJIEKUT B IeHb ero nocrymienus B Kowemk ¢ ykasaHuem BpeMeHM
MNOCTYIIJIEHMA.

2.10. [Tomo1HUKOM pYyKOBOAKTENS GOPMUPYETCS PerucTpallMOHHas KapTouKa 0b6palleHus.

2.11. Tlo pesysnbTaTaM O3HaKOMJIEHMSI C TIPeJCTaBA€HHbIM Ha [JOKJIAaJ TEKCTOM OOpalleHus: M
npuiaaraeMbIMu K HeMy nokymeHTamu [lupekTop, 3amecturenu [Iupekropa wiu JIULO, UCIOIHAIOLIEe
00s13aHHOCTHM (Janee - YIMO/JHOMOYEHHOE JMLIO) YTBePKAAIOT MM OTKJIOHSIIOT IpPelJ/IOXKeHHbIN MPOeKT
NOpYY€HMUH.

2.12. Pemenne o HanpaejleHuy OOpalleHMss Ha pacCMOTpPEHMEe MCIIOJHUTENI0 IPUHMMAEeTCs
UCKJTIOYMTEIBHO MCXOAs U3 COMep)KaHusl obpallleHus], He3aBUCUMO OT TOTO, KOMY M3 JO/KHOCTHBIX JIML]
Konnenska oHO agpecoBaHo.

2.13. ComnpoBoguTenpbHOoe NUCbMO O BO3BpaTe owmbouHo mnpuciaaHHoro B Kosnemk obpaiienus
NOANMChIBaeTCsl JMPeKTOpOM WM JMLIOM, MCIIONHSIOIMM €ro O6s3aHHOCTH, M B TeueHue 3 OHeN C
MoMeHTa mnoctymieHuss B Kostemsk HampapiaseTcs BMecTe C O6GpallieHMeM B COOTBETCTBYIOLIMI
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MuHucTepceTBO 00pa3oBaHus H HAYKH Y IbSAHOBCKOI 00/1acTH
00/1acTHOE rocyapcTBeHHOe 010 KeTHOe NpodeccHoHAIbHOe
obpa3oBaTeIbHOE YUpPeKICHHE
«/IMMHTPOBrpagcKuil TEXHHYECKHH KOJLIENHK»
Hucmpykuyun
MHcTpyKuusa o paboTe ¢ 0OpallleHHsAMH H 3allpocaMy rpaxiaH u
opranu3auuii B OI'BIIOY ATK
CMK - UH - 4.2.3-08 - 02

OrsInoy JTK

roCyAAapCTBEHHbIN OpraH, OpraH MeCTHOrO CaMOYIIPaB/IeHMs MM AO/DKHOCTHOMY JIMLY, B KOMITETEHLIMIO
KOTOPBIX BXOOMT pellieH e MOCTaBJIeHHbIX B 0OpallieHn1 BOIIPOCOB.

VBenomieHne O MepeHanpaBieHUy OBpalleHuss B COOTBETCTBYIOLMI IOCYAAPCTBEHHbIM OpraH, opra
MECTHOT'O CaMOYIIPaBJAeHUsI WIM AODKHOCTHOMY JIMIY, B KOMIIETEHLMIO KOTOPBIX BXOAMUT pelleHue
[IOCTaBJIeHHbIX B OOpallleHMU BOMPOCOB, HAMpAB/ISETCS 3asABUTENI0 B TeueHMe 3 [IHeil ¢ MOMeEHTa
nocryrieHus obpaienus B Konnemx.

2.14. B cooTBeTCTBMM C 3aKOHOAATEIbCTBOM B C/y4ae, €C/IM peLIeHMe IMOCTaB/IEHHbIX B OOpaleHUM
BOIIPOCOB OTHOCUTCSI K KOMITETEHILIMM HECKOJIbKMX MCITOTHUTENIeM, KONusl 0BpallieHusl HalpaBJseTcs UM
He Mo3JHee YyeM B 7-IHEeBHbIN CPOK €O OHA peructpauuu B Konnemske.

3. IlocTaHOBKa Ha KOHTPOJIb ¥ MPOJJIeHN e CPOKOB
paccMOTpeHus 06palieHui

3.1. YNONTHOMOYEHHBIM JIMLOM Ha KOHTPOJb CTaBATCA OOpaleHus, B KOTOPBIX COOBGIIaeTcs o
KOHKPETHBbIX HapyLIeHMSX 3aKOHHBIX NpaB M MHTEPeCOB TpakiaH, a Takxke obpallleHMs, MMelolLiue
0611leCTBEHHOE, TIOJUTHMYECKOe 3HaueHe M 3aTparmMBarole MHTepechl HeOr paHMUEHHOro Kpyra JIMIL.

3.2. Ilpu mOCTYyI/IeHMM OT MCIIOJHUTENS OOOCHOBAHHOM M MOTMBMPOBAHHOM NPOCHObI O MPOAJIEHUU
CpoKa paccMOTpeHus obpailieHus (MpuU HaAMpaBAeHMM 3arnpoca B rOCYNapCTBeHHbie OpraHbl, OpraHbl
MECTHOTO CaMOYIIPaBJIeHUS WM HOJIKHOCTHBIM JIMLAM, B KOMIIETEHLMIO KOTOPbIX BXOOUT pellieHKe
MOCTaB/JIeHHbIX B OOpallleHuy BOIMPOCOB, NP HEOOXOAMMOCTM OpraHusauMu M IIpOBefeHMs CXona
rpaskjiaH, Onpefe/eHus JOMOJTHUTEIbHBIX MCTOYHUKOB (DMHAHCUMPOBAHUS, MPOBENEHUS MepONpUSTUIA,
TpeOYIOLIMX BpeMeHM WM MCTOYHMKa MHOOpMauyyu [/ NPUHATMA pelleHus [0 3asBJIeHHbIM B
o6pallleHny BOIPOCaM) OH MOXET ObiThb MPOAJIEH, HO He Oonee uem Ha 30 paHeit. OpHOBpeMeHHO
UCIIOTHUTE/IEM HalpaB/IseTcs 3asBUTEIIO YBeAOMIEHUE O MPOJJIeHUM CPOKa PacCMOTpeHMs O6pallieHust ¢
0060CHOBaHMEM MPUYMH.

3.3. YBemomiIeHMe O IpOJJIeHUM CPOKa pacCMOTpPeHMs: obpallleHusl HalpaB/IsSeTcs 3asBUTENIO He I03Hee
yeM 3a 3 IHS 10 ero ucreyeHus. Ecau 3a paccMoTpeHuem obpallieHust yCTaHOBJIEH 0CO6bI KOHTPOJIb, TO
UCTIONIHUTENIb 06s13aH He To3Hee yem 3a 10 OHel 10 McTeyeHMUs OKOHUYATENbHOrO CPOKa COriacoBaTh
yepes NOMOILIHMKA PYKOBOIAMUTEIS MPOJiJIeHue CPOKA pacCMOTPeHMs 0BpallleHus.

4. PaccmoTpenne o6paimieHus (MoAroToBKa, HarpasJ/eHye 0TBeTa 3aABUTE/TI0 M ITOIr0TOBKA
uH(OpMaIMM o pesy/IbTaTaM PaccMOTpeHus obpaenns). CHATHe oOpallieHNsa ¢ KOHTPOJIsL.
Hanpasyienue J0KYMEHTOB B apXMB.

4.1. O6palieHne MOXeT pacCMaTpMBaTbCsi MCIIONHMTENEM HermocpeacTBeHHO B Kosnemke mbo ¢
BBIE3JIOM I10 afpecy, YKasaHHOMY B OOpalleHUM.

4.2, Obpaienne paccmatpuBaercs B Teuenue 30 fAHeit co fgHs ero perucrpauuu B Komremke, 3a
MCKTIOUeHMeM ciyyasi, ykasaHHoro B nyHkre 4.2.1. Ecim nocnenmuuit feHb CpoKa MCHOTHEHMS
obpalleHNs: MPUXOAUTCS Ha Hepaboumil ieHb, TO OHO TIOJIEKUT UCTIONTHEHMIO He I03/{Hee paboyero IHs,
NpeiecTBYIOIero HepaboueMy JIHIO.
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MuHHCTEPCTBO 00Pa30BAHMHA M HAYKH YIbSAHOBCKOI 001acTH
00/1aCcTHOE rocyAapcTBeHHOe 0I0/7KeTHOe NpodeccHoOHAIbLHOE
oOpa3zoBaTe/ibHOE YUpPEKIeHHE
«/ITHMHTPOBIrpagcKHil TEXHHYECKHI KOJLJIELK»
Hucmpykuun
WHcTpykuus no pabote ¢ 0OpaleHHsAMH H 3aIIpOCaMH IPaXIaH U
opraum3ammii B OI'BIIOY JTK
CMK - UH -4.2.3-08 - 02

Or'snoy JTK

4.2.1. O6pawenne, nocrynusiee B Komremk u comepailee uHpopmaumioo o (akrax BO3MOMKHBIX
HapylleHui 3akoHoaaresnbeTBa Poccuitckoit Pepepauym B chepe MurpaLum, pacCMaTpuBaeTcs B TeUeHue
20 pHeit co ausa ero perucrpaunu B Komnemxe.

4.3. B ciyvae, ecim TeKCT obpallieHus B NMUCbMEHHON (opme He MOANAETCS MPOYTEHMIO, OTBET Ha
obpallleHue He JaéTCa M OHO He IMOJJIEKUT HalpaB/IeHUIO Ha PaCCMOTpPeHMe YIIOJTHOMOYeHHOMY JIMLLY, O
yéM B TeueHue 7 IHeN CO [HSA perucTpaumyu o6pallieHus MOMOLIHMKOM PYKOBOZAMTENsS COOoBIaeTcs
3asBUTeJTIO, HallpaBMBILeMy obpallieHue, ecsii ero GamMmuins ¥ NOYTOBbI afpec MOAJAI0TCS TPOUTEHMIO.
4.4. O6panieHue B MUCbMeHHO (GopMe MO BOMpOCaM, He OTHOcSIMMCS K KomnereHumu Kommemxa,
HamnpasJisieTcsl TOMOILIHMKOM PYKOBOZUTE/ISI B TeueHue 7 JIHel CO JHS ero perucrpaunu B Komremke B
COOTBETCTBYIOIIMIA I'OCYZAPCTBEHHBIM OpraH, OpraH MeCTHOrO CaMOyMpaBjieHust WM JOJDKHOCTHOMY
MY, B KOMIIETEHLMIO KOTOPBIX BXOAMT pellleHue TMOCTaBJIeHHbIX B OOpallleHuM BOMPOCOB, C
yBEeIOMJIEHMEM 3asiBUTEJIS O Iepeagpecauyy odpallleHus, 3a UCKIIOUeHNeM Ciyyas, IpefyCMOTPEHHOro
B MyHKTe 4.3 HacTosLLero pasjesna.

4.4.1. O6pamenue, coepxaiiee uHpopmauuio 0 (GakTax BO3MOXHBIX HapyLIeHMI 3aKOHOZATe/bCTBA
Poccuitckoit @efepaumy B chepe MUTpaLy, HAMPABJISeTCs B TeUeHMe 5 JHeN CO [HS ero perucrpauuu B
TeppUTOpMAbHBI OpraH (edepajibHOro OpraHa MCIOJHUTENbHOW BIaCTH, OCYLIECTB/IAIOLIEro
[IpaBONpPUMEHHUTEbHbIe (DYHKLMM [0 KOHTPOJIO, HAA30Py M OKa3aHMIO TOCY/IapCTBEHHbIX YCIYT B chepe
MUIpaUMM, C YyBedOM/IeHMeM TIpakAaHMHa, HampaBuBllero obpauleHue, O mepeajpecanyu ero
obpallieHus, 33 UCKJIIOUEHMEM CITy4asi, TPeyCMOTPEHHOTO B IyHKTe 4.3. HaCTOSILIEero pasaena.

4.5. O6pamieHne, B KOTOPOM OBsKanyeTcsi cyaebHOe pelueHMe, B TeueHue 7 JAHEH CO [HS PerucTpauuu
[IOMOLLHMUKOM DPYKOBOJMTENSI BO3BPALIAeTCsl 3asBUTENIO, HANpaBuBiIeMy obpallieHue, C pas3bsiCHeHNeM
nopsaka o6ykaioBaHys JaHHOIO CyJebHOro peleHus.

4.6. Komnemsk, momkHocTHoe ymuo Kostemka mpyu nomyyeHuu obpallieHus, B KOTOPOM COZepKaTCs
HelleH3ypHble JM60 OCKOpOGMTesbHble BbIDaKEHMs, Yrpo3bl JKM3HM, 3/I0POBbIO U MUMYLIECTBY
NOJBKHOCTHOrO Jmia Kosutemska a Takyke WIeHOB ero CeMby, BIIpaBe OCTaBUTb obpallieHne Ges oTBeTa 1o
CYILIECTBY [MOCTaBJIEHHbIX B HEM BOMPOCOB ¥ COOBIUMTD 3asSBUTE/IO O HEIOMYCTUMOCTH 3JI0yNOTpeb/eHns
IIPaBOM.

4.7. B ciyyae, eciv B 06pallieHny CORePXKUTCS BONIPOC, Ha KOTOPbIi 3asBUTE/TI0 HEOJHOKPATHO AOBANCh
[MCbMEHHbIe OTBEThI MO CYIIECTBY B CBS3M C paHee HAMpaB/isieMbIMM OOpALIeHMsSIMM, M IPU 3TOM B
o6pallleHnM He TIPUBOSTCS HOBbIE HOBOJIbI MM OOGCTOATEIBCTBA, YIIOJTHOMOYEHHOe Ha TO JIMLO BIIpaBe
MPUHATh pellleHue O Ge30CHOBATENbHOCTM OYepefHOro obpalleHMs M MNpeKpalleHuy Iepermcku ¢
3asgBUTE/IEM MO AAHHOMY BOIMpPOCY IPM YCJIOBMM, YTO yKasaHHOe obpallleHue M paHee HarpasisieMble
obpaiienust Hanpasisiuch B Konmremk uiu ONHOMY M TOMY XKe JO/DKHOCTHOMY JIMILY Konnenxa o
IAHHOM pelleHNM YBeJOMIISeTCS 3asiBUTe b, HalpaByBLIMi OOpalleHye.

4.8. B ciyuae, ecu OTBeT MO CYILECTBY IOCTaBJIEHHOro B OOpallleHuy BONpoca He MOXeT ObITb JaH 6e3
pasryialleHusi CBEJeHMH, COCTABJAIOLIMX TOCYAApCTBEHHYIO MM MHYIO OXpaHSeMylo 3aKOHOM TalHYy,
MCTIOJTHATEIEM COOBILAeTCs 3asBUTEII0 O HEeBO3MOXKHOCTM JaTh OTBET 10 CYLIeCTBY TOCTaBJI€HHOTO B
o6pallieHyy BOMpOoca B CBSI3U C HeJOMYCTUMOCTbIO pasr/lallleHys YKasaHHbIX CBeJIeHMA.

4.9. B ciyyae, eciiv IPUYMHBI, IO KOTOPHIM OTBET IO CYILECTBY IMOCTaBJICHHBIX B obpalleHu BOMPOCOB
He MOT 6bITb 1aH, B MOC/IeAYIOLIeM BblTM YCTPaHEeHbl, 3asBUTE/Ib BIIPaBe BHOBb HANpaBuTh OOGpalleHue B
Komnemx wiv o/DKHOCTHOMY Jinny Kosutemka.
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4.10. B TekcTe TmOpyYeHMsA IO pPACCMOTPEHMIO OOpalleHUs YIIOJHOMOYEHHOrO JIMIA MOJXKET
NPUCYTCTBOBaTb MHGOpPMaLMsi 06 yCTAaHOBJIEHMM COKPALLEHHBIX CPOKOB IMPENOCTaBIeHus: MHPOpMAaLMn
MO pesynbTaTaM pacCcMOTpeHMs obpaiieHusi, B Tom uucie «CpouyHo» («HesamepnurenbHo») wmiam
«OnepaTMBHO», KOTOpble TPEAYCMAaTPMBAIOT COOTBETCTBEHHO 3-IHEBHbI# M 10-IHEBHbIA CPOKM
UCIOJTHEHMS CO [IHS ero IOANMCaHUS; MOpYYeHus 10 pacCMOTpeHMIO obpalerus «3aiaure» u «IIpoury
[IePeroBOpuTb» - B TedeHue | KaJeHJapHOro AHA C AaThbl MOAMMCAHUS MOPYYEHUS YTIOTHOMOYEHHBIM
JIULIOM.

VonHoMouYeHHOoe JIMOO BIIpaBe COKpPaTUTb CPOKM IpenocTaB/IeHUA MHCl)OpMaU,MM o pesyJabTaTamM
paccMOTpeHus1 06palleHust U TIOATOTOBKY OTBETA 3asiBUTEJTIO.

4.11. ComnpoBoauTeNbHbIA JOKYMEHT K OOpallleHMIo, HalpasiseMoMy AO/DKHOCTHbIM suuom Komnemka
[J11 PaCCMOTPEHMsl B TOCYAapCTBEHHbIe OpraHbl, OpraHbl MECTHOT'O CaMOYIIpaBAeHus WK AOIKHOCTHBIM
JMuaM, B KOMIIETEHLMIO KOTOPbIX BXOAUT pelleHue I[I0CTaBJeHHbIX B 0OpallleHMM BOIPOCOB,
MOAMMUCHIBAETCS YIOJHOMOYEHHbIM JMIoM. OJHOBpEMEHHO 3asBUTENIO HAaIpaBJisieTCs YBeJOMJIEHUE O
nepeazipecauyu ero odpaiteHus.

4.12. Ilpu HanpasneHun obpalleHus A1 PaCCMOTPeHUsI B rOCYAapCTBEHHbIe OpraHbl, OpraHbl MECTHOT'O
CcaMOyTIpaB/IeHUsI MM JO/DKHOCTHBIM JIMIIaM, B KOMITETEHLMIO KOTOPbIX BXOAMT pellieHne MOCTaB/JIeHHbIX
B oOOpalieHuu BOMNPOCOB, CPOKM TIpeAoCTaBJieHMsi MHPOpManuyu IO pe3yJibTaTaM pacCMOTpPeHMs
obpawenus (c pesomoumusamu «Ilox cBoit KoHTpodb», «IIpoly paccMOTpeTh B COOTBETCTBUM C Baruei
KOMIIeTeHIMe» 1 Apyrue) He ycraHaBauBaioTcs. [To ucreuennu 60 mHeit ¢ maTel ob6panienus B Komnemk
MM MOXXeT ObITb HallpaBjeH 3ampocC O MPUMHATHIX Mepax IO pe3yabTaTaM PacCMOTPeHUs obpalleHus B
nopsifike obecrieyeHns rapaHTU 3alMThI TTPaB 3asSABUTEIS.

4.13. Eciu B COOTBETCTBUM C 3aIIPeTOM, MPefyCMOTPeHHBIM NYHKTOM 6 cTaThyu 8 DemepasbHOrO 3aKOHA
or 02.05.2006 N° 59-®3 «O nopsake paccMoTpeHMsi obpaiieHnit rpaxkaaH Poccuitckon Penepaumm»,
HEBO3MOXXHO HarpaBjieHMe >Kajiobbl Ha pacCMOTpPeHMe B roCynapCTBeHHble OpraHbl, OPraHbl MeCTHOrO
CaMOYTIpaBJIeHUsT UM JO/DKHOCTHBIM JIMIIaM, B KOMITIETEHLMIO KOTOPbIX BXOAUT pellieHue MOCTaBIeHHbIX
B O6pallleHuu BOMPOCOB, yKanoba BO3BpalLaeTcs UCIIOJHUTEIEM 3adBUTeI0 C pa3bsaCHEHMEM €ero IpaBsa
063Ka/IoBaTh COOTBETCTBYIOIIME PelleHus WK JeicTBus (6esgeicTere) B YCTAHOB/JIEHHOM ITOpSiIKE B CY/L.
4.14. PeleHue 0 ImpeKpallleHMM pPacCMOTpeHusi obOpallieHMss MO JIMYHOMY 3asBJCHMIO 3asBUTENIA
MIPUHUMAETCSI YIIOTHOMOYEHHBIM JIMLIOM.

4.15. B cnyuae, eciu B oOpallleHMM B IUCbMEHHON ¢Gopme He yKasaHbl (amuiaus 3asBUTeNI,
HarpaBMBILEro odpallieHne, Wiy MOYTOBbINM agpec, N0 KOTOPOMY JO/DKEH ObITb HAalpaB/eH OTBET, OTBET
Ha oﬁpal.uel-me He ,ElaéTCH. Eciu B YKasaHHOM OGPHLU,GHMM conep>KaTcda CBeJeHMs O MOoAroTaBJIMBaeMOM,
COBepIlIaeMOM MM COBEPIIEHHOM MPOTUMBOIPABHOM JeSHUY, a TAaKXKe O JiMlie, ero NoAroTasJIMBaloILEeM,
COBepILaoIeM UM COBepLUMBIIEM, OOpallieHMe MOJJIEXKUT HanpaBIeHUIO ITOMOLIHMKOM PYKOBOAUTEIS B
rOCYAapCTBEHHOM OpraH B COOTBETCTBMM C €ro KOMIeTeHIUeN.

4.16. TIpu paccmoTpeHMy 0bpallleHus: UCIIOTHUTEb:

obecrnieunBaeT 06HEKTUBHOE, BCECTOPOHHEe U CBOeBpPeMeHHOe PacCMOTpeHue obpallleHus, B TOM 4ucie ¢
yyacTueM 3assBUTe/s B C1yyae HeO6X0IAUMOCTH;

B YCTAHOBJIEHHOM 3aKOHOJATeJIbCTBOM IIOpSJKE 3alpaliXBaeT, B TOM 4YuC/Ie B 3JeKTPOHHOM (dopme,
HeobXoauMble IJI pacCMOTpeHus: obpallleHusl JOKYMEHTbl M MaTepuasbl B IOCyJapCTBEHHBIX OpraHax,
OpraHax MeCTHOrO CaMOYIIpaB/IeHUs ¥ Y JO/UDKHOCTHbIX JIMLI, 38 MCK/IIOYEHMEM CY[J0B, OPraHOB JO3HaHMs
U OpPraHoOB MpeagBapuTe/IbHOI'O CJIe4CTBUS,
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OCYLIECTB/ISIET B C/Tyyae HeOOXOAMMOCTH Bbie3J K 3asBUTEIO MM HA MeCTO, YKasaHHOe B OGpallleHuH;
PUHMMAeT Mepbl, HANpaB/leHHble Ha BOCCTAHOBJIEHME WM 3aIUMTY HApYLIEHHBIX MpaB, CBOOOL M
3aKOHHBLIX MHTEPECOB 3agBUTeId, MM PA3bACHILT ero 3aKOHHOe MpPaBo;

o6ecrevynBaeT MOArOTOBKY MMCbMEHHOTO OTBETa 3aABUTEIO IO CYLUIECTBY MOCTaB/IeHHbIX B OGpalleHuy
BOIIPOCOB, 33 MCKJ/IIOUEHMEM C/TyYaeB, YKa3aHHbIX B MyHKTe 4.14. HaCTOsALIero pasyjerna;

yBeJOMJISIET 3asiBUTE/I O HalpaBJIeHUM ero obpallieHust B roCyAapCTBeHHbIe OpraHbl, OPraHbl MECTHOTO
caMOYTpaBIeHus WM JO/DKHOCTHBIM JIMLAM, B KOMIIETEHLMIO KOTOPBIX BXOAUT pelleH}e MOCTaB/lIeHHbIX
B oOOpalleHuu BOMPOCOB (mepeajpecanuu), ¢ OOOCHOBaHMEM NPUYMH, TOATBEPKAAIOLIMX ITY
HeoB6XOAMMOCTb, a TakXKe O MPOJJIeHMH CPOKa PacCMOTpeHus 06palleHust B CTydae ero npojJeHNns;
[OK/IafbIBaeT YIIOJHOMOYEHHOMY JIMIY B COOTBETCTBMM C IOpy4YeHMeM (B BuAe YCTHOrO [OK1aia Miu
06061IEHHOM MHbOpPMaUMX B TNMCbMEHHONM (OpMe) O pe3ylbTaTax MCIOAHEeHUs T[OpYy4YeHus 1o
paccMOTpeHMi0 obpalieHus 3a 3 [HS JO UCTeYeHMs] YCTaHOBJEHHOIO 3aKOHOAATeJbCTBOM MM
TIOpy4YeHMeM YMOJHOMOYEHHOrO JIML@ CPOKa paccMOTpeHus obpalieHMs (CO JHA ero perucrpaumu B
Konnemxe).

4.17. Ucnionuuren (COMCIIOTHUTENHM) MO COMIACOBAHMIO MOTYT TOArOTOBUTH OOLIMHA OTBET. B stom
c/lyyae COMCTIOJIHMTE/IM He TMO3JHee YeM 3a 5 JHel 10 MCTeYeHMS! YCTAHOBJIeHHOTO B Pe30JIoLMM CpoKa
paccMOTpeHMs 06paileHust 06s13aHbl IPeICTaBUTh UCTIONHUTENIIO, YKa3aHHOMY B [IOpYy4eHMHM NEpPBbIM, BCe
HeOBXOAMMbIe HOKYMEHTbI JIJISi TOATOTOBKM OKOHYATelIbHOTO (OGOOILEHHOrO) OTBETa 3asABUTENIO U
JOK/Iaia YIIOJTHOMOYEHHOMY JIMLLY O Pe3y/ibTaTax PacCMOTPeHMsl O6palleHus.

Ha KaskIOro COMCIIOJIHUTEJIS BO3JIaraeTcs paBHas OTBETCTBEHHOCTb 3a IOArOTOBKY OTBETa B TOM 4aCTH
obpallieHus], pellieHe KOTOPOil BXOAUT B €ro MOTHOMOUMS.

4.18. OTBeT 3asBMUTENII0 ¥ MH(OPMAUMS MO pesy/bTaTaM pPacCMOTpeHus OOpaiueHus MOANMChIBAIOTCA
VIIOJIHOMOUYEHHbBIM JIMLIOM. B c/lyyae BpeMeHHOro OTCYTCTBMS YMOJHOMOYEHHOro JMLA JOMYyCKaeTCs
MOAMMCAHMe OTBETa 3asBUTETIO M MHPOPMALMM [0 De3y/bTaTaM PacCMOTpeHMsi OGpalleHus JIMLOM,
VCIIOJTHSIOLLMM €ro 00s13aHHOCTH.

4.19. Perucrpaumsi ¥ OTHpaBKa OTBeTa 3asBUTENIO OCYLIECTB/IIETCS B TeYeHUE 1 pabouero nHsa C
MOMEHTa MOAIMCAaHMs JOKYMEHTa.

420. Hampasnenue (mepeagpecauysi) obpalleHus APYroMy — MUCTIOJHMTENIO  OCYLIECTBIISETCH
[TOMOLLHMKOM PYKOBOJMTEISI U HOMYCKAeTCsl TOMBKO MO COTIACOBAHMIO C YIIOTHOMOYEHHbIM JIMLIOM TTPH
YCIOBMH roaTBep>KaeHNA 0H6OCHOBaHHOCTH nepea,upecauuu.

4.21. Tlo mroram paccMOTpeHMs OBpalleHus] MUCIIOJHUTe/eM TOTOBUTCS o0bo61eHHas uHopmanus
YIIOJIHOMOYEHHOMY JIMLLY COI/IACHO MOPYYEHMIO MO PACCMOTPEHHIO 0OpalleHN.

4.22. OTBeT Ha KOJUIeKTMBHOe ObpallleHyue Harpas/iseTcss Ha MMsi OJHOTO U3 MOANMCABLIMX ero JIMM, yei
[TOYTOBBI WIM 37EKTPOHHBI afpec yKasaH B obpallieHuy, C MpocbbON JOBECTH OTBET N0 CBeleHMs
IpYruUX aBTOpOB ObpaiueHysi. EcM B KOJ/IEKTUBHOM OOpallleHyy YKa3aHO KOHKPETHO® JIMLO WK alpec,
Ha KOTOPBI} CJIeAyeT HalpaBuTh OTBET, OH HAIpaBJIsAeTCs Ha yKa3aHHbII agpec Uiy KOHKPETHOMY JIMILY.
4.23. Eciv mpock6a 3asgBuTe/Isi B XOfie pacCMOTpeHysi obpailieHus YAOBIETBOPEHa, K MHpOpMaLK 10
pesyJibTaTaM pacCMOTpeHMsi 0OpallieHusi BMeCTO MMCbMEHHOrO OTBETa (10 COrJIaCOBaHMIO C 3asgBUTETIEM)
MOYKeT NpWIaraTbCsi PacmyucKa 3asBUTess, MOATBEPXKAOlIas BBIMOTHEHUE €ro NMpocb6bl B TOJHOM
06BbEMe, 1/MIM ero OTKa3 OT MOTyyeHMs MMCbMeHHOro OTBeTa Ha obpallieHue.

4.24. TIOMOIUHMK PYKOBOAMTENS Me/aeT OTMETKY 06 MCIIOJHEHUM I[IOpyUYeHMus [0 pPacCMOTPEeHUIO
obpaieHust, CO3IaéT KpaTKuii OTUéT 06 MCMONHeHWH, CoIepXKallMii Te3UCHYI0 MHPopmauuio o

l Bepcun 4.0 ] Henoab3osanme i THPARNPOBANNE A0KYMEHTA BOIMOKHO TONBKO N0 COFACOBAHMIO ¢ pyKopoacTBoM OTBITOY ATK I Crp. 11 13 19 I




MuHHCTEpCTBO 00pa3oBaHHsA H HAYKH Y IbSAHOBCKOH 00/1acTH
00.1aCTHOE rocyJapcTBeHHOe (1017KeTHOe NPogeccHOHATbHOE
o0pa3oBaTe/IbHOE yUpeKIeHHe
«/IAMHTPOBrpaACKHil TEXHHYECKHH KOJLIEN&K»

Hucempykuus

HHcTpykunsa no pabore ¢ oOpallleHHsAMH H 3alIpocaMH IpaXkaaH H
opranm3awii B OI'BIIOY ITK

CMK - UH - 4.2.3 - 08 - 02

Oorsroy ATK

pesyabTaTax paccMOTpeHus obpaienusi, 1 GOpMMUpPYeT Bce ZOKYMEHTBI ¢ MH(pOpMalueli 0 pe3yIbTaTaM
paccMOTpeHMsl O6palleHMs (B TOM UMC/Ie MOAIMHHMK (KOMMIO) PerMCTPALIMOHHOM KapTOUKM obpaliieHus,
copepsKalLieit AHHOTALMIO OBPALLeHHUS U TOPYUSHUE YTIOTHOMOUEHHOTO JILIA).

4.25. B cnyuae, ecau uHbOpMalus MO pe3yabTaTaM pacCMOTPeHMsl OOpallieHust /U OTBET 3asBUTEITI0
YIOBJIETBOPSIOT KPUTEPUSIM CBOEBPEMEHHOCTM, OOBEKTMBHOCTM, BCECTOPOHHOCTM ¥ TPaBOBOMN
060CHOBaHHOCTH, TMOMOILIHMK PYKOBOAMUTES] BHOCUT NpeIOKeHMe YIOJHOMOUYEHHOMY JIMIY O CHATUU
obpalleHust ¢ KOHTPOJISL.

B ciyuae, ecin mHdopmaums 1o pesyibraTaM pPacCMOTpeHMsl obpalleHusi u/Win OTBeT 3asBUTENIO He
YIOB/IETBOPSIOT XOTS 6bI OZHOMY M3 KpUTepueB, 0603HauUeHHbIX B ab3alle MepBOM HACTOSLIEro MyHKTa,
[IOMOLIHUKOM PYKOBOAMTENS TOTOBUTCS MPOEKT TMOpY4YeHMsl YMOJIHOMOYEHHOMY JIMIY O IIOCTaHOBKe
obpallieHust Ha AOTOJIHUTE/IbHbIM KOHTPOJIb.

4.26. OTmeTKa «B feno» o cnMcaHuM JOKYMEHTOB IO pe3y/bTaTaM PacCMOTpeHMsi o6pallieHusl B apXuB
Konnemska craButcst [IMpeKTOPOM WM JIMILIOM, MCTIOJIHSIOIMM ero 06s3aHHOCTHM, TOJIbKO NPU YCIOBUU
MCIIOJTHeHUS] BCeX MOPYUYeHMH MO pacCMOTPEeHMIO obpallieHMs.

4.27. Marepuansl 10 pe3yJ/ibTaTaM PacCMOTPeHUsi OBpalleHuii XpaHaTCs B TeYeHue rojia y rMoMOLIHMKA
PYKOBOAMTE/IS M 110 MCTEUeHM M OHOrO rojia nepenatorcs B apxus Koasenxka.

5. Opraausanus npuéma Ao/DKHOCTHOTO uia Koytemka.

5.1. JInuHblii npuém nposoputcs dupektopoMm, 3amectutensmu [IupeKkTopa, a Takke PYKOBOAUTEIAMM
CTPYKTYPHbIX ITOJpa3sAeIeHUM.

5.2. Kaugmparypbl 3asBUTeNIell Ha JMYHBIM NPMEM K JO/DKHOCTHbIM jnuam Kosemka, ykasaHHbIM B
absaue mnepsom mnyHkra 5.1 pasgmena 5 Hacrosimeit VHCTpyKuMu, YTBepXKIAIOTCS JaHHBIMU
HO/KHOCTHBIMM ymuamu Kosutenska B COOTBETCTBMM € MX KOMIIETEHIMel Ha OCHOBaHMM OOGpalleHuit B
NMCbMEHHOM M YCTHOI (popMax, a Takke obpaieHuit B GopMe 3/IeKTPOHHOTO JOKYMEHTa, MOCTYNMUBLINX
B Komnemxk w/wim comgepkaMx MpoOckObl O JIMYHOM IpUEME IO KOTOPbIM MPUHATO pelleHue
"nopaepikaHo".

5.3. O6palLeHus, TIOAJIEXAlMe PAaCCMOTPEHUIO HA JIMYHOM IpuéMe MO/DKHOCTHBIX i Kosremxa,
VKa3aHHBIX B ab3ale IMepBOM MyHKTa 5.1 pasmena 5 Hacrosuwein HMHCTPYKIyMM, NpeaBapuTe/IbHO
FOTOBUTCS MCHOJNHUTeNeM. VICIONMHUTENb BOpaBe 3alpoCUTb Yy 3asBUTeNs HeoOXomumble AJisd
paccMOTpeHus OBpallleHMs JOKYMEeHTbl ¥ MaTepHaibl B LE/IAX YTOYHEHMS OGCTOATE/NbCTB M (PaKTOB IO
0O palleHuIo.

5.4. [purnaueHne 3asBUTENs HA JMYHBIA NPUEM OCYLIECTBJIAETCA MO TesledoHY, (daxcy, nocpeacTBoM
JMICTIO/Ib30BAHMS 3/IEKTPOHHbBIX CUCTEM CBS3M WJIM JPYTMMM CIIOCOGaMy, HO He MO3jHee YeM 3a 2 [Hs 10
IaTbl, Ha3HAYEHHOM YIIOTHOMOYEHHBIM JIMLIOM.

5.5. OpraHu3anuIo 1 MOATOTOBKY JIMYHOrO rpuéma [IupeKkTopa OCyIeCTB/IseT NOMOLIHNK PYKOBOIMTEIA.
5.6. Ha anuHoM npuéme JO/DKHOCTHbIE JMIA, yKa3aHHble B ab3ale MepBoM MyHKTa 5.1 paspena 5
HacTosieit MHCTpYKIMY, OCYILECTBIISIONME TMUHbIA TIPUEM, TIPe[CTAB/ISIOTCS, TPeJIaraloT 3asiBUTE/IAM
MOBTOPHO M3JIOXKUTB CYTh OBpPAILeHNMs, OLIEHUBAIOT UMEIOLIMeCs Y 3asiBUTeIell JOKYMEHTbI M MaTepyuasbl
Ha TpeIMeT HaJMuMs HapylUeHWil 3aKOHOJaTe/lbCTBA, IpaB, CBOOGOL MM 3aKOHHBIX WHTEpecoB
3asBUTENe, YTBEPKHAIOT MIM OTKJIOHSIOT TIPOEKTBI peILIeHMi, TMpeUIoKeHui, TMpelJokKeHHbIe
UCTIONHUTESIMM, MHGOPMMPYIOT 3asiBUTE/Iel 0 mpuHsiToM pelieHuu. ObpalieHue B YCTHOM (popme 1o
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UTOraM JMYHOrO MpMuéMa CTaBUTCA Ha KOHTPOAb M PacCMaTpMBAaeTCsl Ha OOIIMX OCHOBAaHUSX B
COOTBETCTBMM C Hacrosieit MHCcTpyKkumei.

5.9. IlpenpapuTenbLHBIA JAUUHBIA MTPUEM TPOBOAUTCH MOMOIIHUKOM PYKOBOAMUTENSI C NOHEeNbHMUKA I10
natHuny ¢ 08.00 po 12.00 1 ¢ 12.30 go 16.30 (kpome mpasgHMYHBIX [IHEi), KOTOpble ONpenessioT
TeMaTHUKY obpalleHust U 06ecreynBaioT CoepiKaTelbHYI0 CTOPOHY JIMYHOTO MpuéMa:

BbISICHSIIOT MHTEpeCYIOLMe 3asiBUTe/IeN BOIIPOChHI;

VYCTaHABIMBAIOT HaJMuMe MO MHTEPeCYIOLIMM 3asBMTeNeil BOMPOCaM pelleHMi TOCYAapCTBEHHOTO
opraHa, OpraHa MeCTHOT'O CaMOYTIpaBJieH!s, K KOMITeTeHLIMM KOTOPbIX OTHOCUTCS PacCMOTPEHME JaHHBIX
BOIPOCOB;

OLIEHMBAIOT MMEIOILMeCs Yy 3asBUTe/el AOKYMEHTbI ¥ MaTepuasbl Ha TpeaMeT Haauuus HapyLUueHMH
3aKOHO/IaTe/IbCTBA, IPaB, CBOOO M/IM 3aKOHHBIX MHTEPECOB 3asiBUTEIeN;

OCYLIEeCTBJ/IAKTCSA 3allMCh Ha JIMYHBINA HpMéM YIIOJTHOMOYEHHOI'o JTMULa KOJ‘UIQ,H.}KE.

5.11. JIuuHblA OpUEM YIIOJIHOMOUEHHOrO JIMIA MPOBOAMTCS IO MpeiBapUTEeIbHOM 3allMCH, a TaKkKe Ha
OCHOBaHMM NMCbMEHHOro OOpallleHus Wiu OOpalleHus, NOCTyNMBIIEro B (opMe 3JIeKTPOHHOTO
JIOKYMEHTA, C [PochO0ii 0 JIMUHOM IpuéMe (KpoMe Mpa3JHUYHbIX IHei) COTIaCHO JKMUBOI O4Yepenn.
OThenbHble KaTeropuu 3asBUTeNeN B C/lydyasax, MpPeJyCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuitckoi
depneparyu, MONb3YIOTCS MPABOM Ha JIMYHBIX MPUEM B ITepBOOYEPETHOM IOPSIKE.

B c/yyae, e/t MpaBOM Ha MepBOOYEPeHOl NpuéM 061aaloT OJHOBPEMEHHO HeCKOJbKO 3asBUTENIeN,
NPUEM YKa3aHHBIX 3asiBMUTeJel ITPOU3BOIUTCS B MOPSJIKE UX ABKU.

5.12. B xope MMYHOro npuéma 3asBUTEb NPENbABIISET HJOKYMEHT, YAOCTOBEPSIOIINMIA ero JIMYHOCTb, Ha
OCHOBaHMM KOTOPOTO OCYLIECTB/SETCS OQOpMIeHMe KapTOYKM JIMYHOro INpuema (Ipu/IoXKeHMe K
HHcTpyKumm) 1o/DKHOCTHBIM /iMuoM Kosemka, ocyiecTBASIOIMM JIMYHbBIN TPUEM.

[Ipy OTCYTCTBMM [JOKYMEHTa, YIOCTOBEpSIOIIEero JUYHOCTb 3asiBUTEJIs, MOMOILIHMKOM PYKOBOAUTE,
COTIPOBOXK/AIOLIMM JIMYHbIN NIPUEM, 3asIBUTENIO PasbsCHIETCs NMPaBo HampaBuTh obpaiueHne B Komtemx
B IIMCbMEHHO# popme Mau B (JopMe 3JIeKTPOHHOIO JOKYMEHTA.

5.13. B ciayyae monaTBepKaeHUs HEOMAHOKPAaTHOCTM OOpallleHUss OJHOro 3asBUTeSl MOMOLIHUKOM
PYKOBOZIMTEJISl FOTOBUTCS MH(OPMALMs 060 BCeX MOCTYMMBIIMX paHee 06pallieHUsIX JaHHOTO 3asBUTe 1.
5.14. B ciyuae oTCYTCTBMSI HApYILEHUI MOPS/IKA PACCMOTPeHMs O6pallieHnii U MPUHSITUS HeOOXOAUMbIX
Mep IO pesy/bTaTaM PacCMOTPEeHUs 0OpallleHni1 CO CTOPOHbI MCIIOJTHUTE/ISI TOMOLLIHMKOM PYyKOBOAMTE/IS
NaéTCst YCTHOE pa3bsiCHEHMe 3asBUTENI0 O MPEeCTaB/IeHHOM eMy paHee OTBeTe 110 CYILECTBY O6palleHNs
WIM TIPUHSITBIX Mepax IO pelleHMIO MOCTaBJIEeHHbIX B O6GpallieHuy BOMPOCOB (MO Mpocbbe 3asBUTeNs
MOJKeT ObITh JaH MMCbMEHHbIN OTBET).

5.15. B cayuyae BbIsIBJIeHMS HapylUeHMi T[paB 3asBUTe/Iss WIM TOpsJKa pacCMOTpPeHMs paHee
HAMpPaBJIEHHOTO OOGpallleHMs,, OTKPBITMsS HOBBIX OBCTOATENbCTB Jena ObpallieHue perucTpupyercs
TOBTOPHO Y HANPABJIsIeTCsl Ha PaCCMOTpPeHHMe B IOpsiJiKe, yCTaHOB/IEHHOM HaCTOsILIeN HHCcTpyKuyen.
5.16. Tlocne 3amosHeHMsi KapTOYKM JIMYHOrO TpuUéMa 3asBUTENb CTAaBUT CBOKO  IOATMCD,
MOATBEPKAAIOIIYIO COOTBETCTBME CONEP)KaHMSI KapTOUKM JIMYHOTO TMpPUEMA M3JIOKEHMIO CYLIeCTBa
[OCTaB/ICHHBIX B 0GPAILieH!y BOTIPOCOB M BHIPAXKAIOLIYIO €ro Corjacue Ha 06paboTKy ero nepcoHalbHbIX
JaHHBIX.

5.17. B ciiyuae MostyyeHust OTBeTa Ha BCe MOCTaBJ/IeHHble B 0GpallieHuy BOMPOChI B XOfie JIMYHOTO NpyéMa
W HaJIMuMsl COTJIAaCMS 3asBUTENS HA VCTHBIA OTBET B KapTOUke JUYHOrO NpuéMa 3asdBUTeb CTaBUT
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noanuch B rpage: «OTBeT Ha obpalleHue MOAYyYeH B Xoie JMYHOro rnpuéma. OT NMMCbMEHHOro OTBeTa
OTKasbIBalOCh».
5.18. B xozme 1mMuHOro npuéma 3asBUTE/b MMeeT ITPaBO OCTaBUTh MUCbMEHHOe obpalenye. [TncbmeHHOE
06paLU,eHPIe NMOOJeXXMT pervcrTpagyMmM M pacCMOTpPEHMIO B IOpsAdKe, YCTaHOBJIEHHOM HaCTORLLI.eI:I
Hucrpykumei.

6. IIpuém obpamennit B ycTHOM dopme 110 TesredoHy
«nHGOPMaLIMOHHO-CIPaBOYHOM» TenedorHHoNM /mauu Kosutemka.

6.1. ObpaleHus B yCTHOI hopme OT 3agBUTENEN MOT'YT MPUHUMATBLCS MO Tesnedony 4-69-52 B pexkume
OH-JIAlH C MOHeIeIbHMKA 110 nsaTHuUIY ¢ 15.00 go 16.00.

6.2. TIOMOLIHMKOM DPYKOBOAMTE/NS, OOeCreYMBAIOILUMIA AeATeIbHOCTb «MH(DOPMALMOHHO-CIIPaBOYHON»
TesleOHHOM JIMHUU, BIIPABE:

a) YTOYHATb CYyTb OOpallleHUsi B LieJIsIX M3JIOKEeHMsI B PErMCTPaLMOHHOM KapTOYKe WM IPefoCTaBIeHus
3asBUTeNIO BoJee MOMHOM MHDOpMaLMHu;

6) 3ampaluuBaTh Y 3assBUTEJIS:

ero amuanio, uMs, OTYECTBO (TIOC/IeIHEee — MPU HAIMYUK);

ero HoMmep TesedoHa U (UIK) (akca.

6.3. Ha obpawenus B ycrHOM Gopme, He Tpebylolye HOMOTHUTEIBHOIO M3y4YeHMsl MaTepuanos,
CBI3aHHBIX C TIOCTABJIEHHBIMM B OOpallleHuM BOIMpPOCaMM, MpPU COIJIaCMM 3asgBUTeNIs OTBET HaéTcs
OOJDKHOCTHbIM iniiom Kosinezka HerocpeacTBeHHO B Xoze 6ece/ibl.

OtBeT 1o TenedoHy n0/mKeH ObITh MPOAYOJIMPOBAH OTBETOM B IMUMCbMEHHOH (hopMe, eciu B ITOM UMeeTCs
HeoOX0AMUMOCTb, 0603HaAUEHHas 3asBUTE/IEM.

6.4. TIOMOIUHMK pYKOBOOUTENd, MHGOOPMMPYET 3asgBUTENS O HOKHOCTHOM Jmue Konnemxka, B
KOMITeTEHLMIO KOTOPOr'O BXOAMUT pelleHM e BOIpPOoCca, MOCTABJIeHHOr0 B XO4e YCTHOro O6palleHus.

7. Ilopsigok pa6oTsI ¢ 3alIpocaMy JOKYMEHTOB M MaTepHuaJioB
0 pe3y/IbTaTax paccCMOTpPeHMA 06palleHMs U 3alPocaMy JOKYMEHTOB M MaTepuasios, He0OXOAMMBIX
IJIS1 pacCMOTPeHMsT 00palleHust

7.1. OomxHocTHoe smuo Konnemska 10 HampaBleHHOMY B YCTAHOBJIEHHOM TMOpS[Ke 3arpocy
roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaB/I€HMSI MM JO/DKHOCTHBIX JIML, 06s3aHO B
TeueHue 15 JHeN co JHS perucTpaumm 3arpoca SOKYMeHTOB u MarepuasoB B Kosiepke mpenocTaBUTh
IOKYMEHTbI M MaTepuasbl, Heo6XoauMble AJ11 paCCMOTPeHMsl 06palLieHus], 33 UCK/IIOYeHNEeM JOKYMEHTOB
M MaTepuasioB, B KOTOPBIX COHEp)KaTCs CBeleHMs, COCTaB/AIOLIMe TOCYAAapCTBEHHYIO WM MHYIO
oxpaHseMyr0 (enepaabHbIM 3aKOHOM TalHY, M [ KOTOpPbIX YCTAaHOB/JEH OCOObIA MOPALOK
rpeJocTaB/ieHus.

7.2. HomkHocTHoe yuuo Kosnemka mnpy HanpaBieHMM IepBMYHBIX OOpallleHMy, MOCTYNMBIUMX B
Konnemsk, Mo KOMNeTeHUMM B MHbIE TOCYNAPCTBEHHbIe OpraHbl, OpraHbl MECTHOTO CaMOYTIpaBJIeHMs Win
MX JO/DKHOCTHBIM JIMIIAM, B [OJHOMOYMS KOTOPbIX BXOAMT peLleHMe MOCTaBJIeHHbIX B OOpalleHMsX
BOIPOCOB, BIIpaBe 3anpaliuBaTb y HMUX AOKYMEHTbl M MaTepuasbl O pe3yabTarax pacCMOTPeHMs
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Harnpas/IeHHbIX 00pallleHMi N0 UCTeYeHUH YCTAHOBJIEHHOTO 3aKOHOIATe/IbCTBOM MaKCUMAIbHOIO CpPOKa
paccMoTpeHust oGpalleHus.

7.3. omxHocTHoe /o Kostenska npuHuMaeT K paccMoTpermio nocrynusiume B Komtensk obpawenns,
ABIAKOLIMECH:

HEOHOKPATHbIMM M COJ@PIKaLMMM BOIPOCHI, PelleHe KOTOPhIX He BXOAUT B KomneTeHuuo Konnemka
WM BO/DKHOCTHOrO Jinua Konstemyka, B afipec MM Ha MMs KOTOPbIX OHO MTOCTYIIUIIO;

MepBUYHBIMU M COAEPIKALIMMy BOMPOCHI, pelleHre KOTOPbIX He BXOAUT B KomnereHUyo Kotemka wm
pomkHocTHoro auua Kosenka, B afipec MaM Ha MMsI KOTOPBIX OHO MOCTYMM/IO, HO COAEpP’KaLMMM
MH(OPMaLMIO O MpeAbIAYLIeM PacCMOTPEHMM IaHHBIX BOINPOCOB TOCYapCTBEHHBIMM OpraHaMy,
OpraHamMu MeCTHOIO CaMOVYIIDaBAeHMS WIM UX HO/KHOCTHBIMU JIMI[AMM, B KOMITETEHIMIO KOTOPBIX
BXOIMT UX pellieHue.

HcnonuuTenb HanpasiseT 3asBUTEISIM OTBETHI MO CYILECTBY ITOCTAaBIEHHBIX B HMX BOIPOCOB Ha OCHOBE
TIOJIyYeHHbIX B IOPsi/IKe 3arnpoca MaTepuagoB M AOKYMEHTOB OT APYIMX FOCYAapCTBEHHBIX OPraHoB,
OpraHoOB MeCTHOTO CaMOYITPAaB/JIeHMs, MX HOKHOCTHBIX JINL,

7.4. Konnemx unm KOmKHOCTHOE Lo Kosemka mpyu MpuHATUY 0OpallieHuit, YKa3aHHbIX B MyHKTe 7.3
HaCTOSILIEro pasjesa, K pacCMOTPEHUIO Halpas/seT 3asBUTeII0 YBeIOMJIEHME O IPOJJIEHUM CPOKa ero
paccmorpermss Ha 60 fHeit co mHsi perucrpaumy B Kosnemke M HampaB/eHMM B COOTBETCTBYIOLUIMM
rocyJapCTBEHHbIM OpraH, OpraH MeCTHOrO CaMOYIpaBJeHMsl 3ampoca AOKYMEHTOB M MaTepuasos,
HeOﬁXOﬂ.HMbIX A1 pacCMOTpPeHMs 06pau.xel-mﬂ, C nociaegyroiMm HamnpabsJ/IeHMEM OTBeTa 3asABUTENIO,
MOArOTOBIEHHOTO HAa OCHOBaHMM MPeACTaB/IeHHbIX JOKYMEHTOB M MaTepuasoB.

7.5. B ciyvae, ecnyu OTBeT M3 OpraHa rocyiapCTBEeHHOI BJIACTM, OpraHa MeCTHOIO CaMOYMpaBJIeHMs UK
MX JO/DKHOCTHBIX JIMLL Ha obpalleHue, Haxojdlleecs B peXXuMMe OXXUAAHUS, YAOBJIETBOPSET KPUTEpUSIM
0OBEKTUBHOCTY, BCECTOPOHHOCTM M IIPABOBOM OBGOCHOBAaHHOCTM, AO/DKHOCTHOe ymuo Kostemka 3a
TIOAIMCBIO YIIOJTHOMOYEHHOI'O JIMLA WM JIULA, MCIIOJHSAIOLIEro ero o6s3aHHOCTHM, HallpaBjseT OTBeT
3asBUTEJTIO.

7.6. B ciyyae, eciu OTBeT U3 OpraHa rocyiapCTBEHHOJ BJIACTH, OpraHa MECTHOTO CaMOYTIPAaBIEHMS MK
MX JOJDKHOCTHBIX JIML, Ha obpauleHue, Haxo4sleecs B peXXuMe OXXKUOAHMS, He YIOBJIETBOPSET XOTS Obl
OIHOMY U3 KpMUTepueB, YKasaHHbIX B IIyHKTe 7.5 Hacrosiuero pasgena, YIOTHOMOYEHHOE JIMLO
NPUHMMAET peLleHue O HaIpasJIeHUM 06palleHus /i1 HOBOTO paCCMOTPEHMUSI B FOCYJAapCTBEHHBI! OPraH,
OpraH MeCTHOTO CaMOYNpaBJeHUS WIM MX OOJ/DKHOCTHBIM JIMLEM, B KOMITETEHLMIO KOTOPBIX BXOAUT
pellleHMe TMOCTaBJEHHbIX B OOpallleHuyM BOIPOCOB, M IOBTOPHO 3alpalliMBaeT B YKa3aHHBIX OpraHax
OOKYMEHTBI M MaTepuasbl O pesyJbTaTaXx pacCMOTpPeHMs] OaHHOro ob6palleHusa ¢ YBeAOMJIEHUEM
3asgBuUTES 06 3TOM.

8. AHaJIM3 KOJIHYeCTBA U XapaKTepa odpalneHuii, pe3yIbTaTOB PACCMOTPEeHHs 00pALIEeHHI H
KAa4eCcTBAa NPHHATBHIX Mep NPH PaccCMOTPEHHH 00paleHui.

8.1. IloMomHUK pyKOBOAMTENS OCYIIECTBIAETCS yUéT, 0000IICHHE U aHAIH3 BOMPOCOB, COAEPIKAIIHXCS B
obpallleHHsX, B TOM YHCJIE aHATH3!

KOJIMYECTBA U XapakTepa MOCTYMHBILIHX U PACCMOTPEHHBIX 00palleHui;

KOJIMYECTBA U XapakTepa MPHHSTHIX Mep IPH PAaCCMOTPEHUH 00paleHu.
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8.2. MHpopmanmoHHO-aHanMHTHYecKas pabora ¢ oOpalleHHSIMH OCYLIECTBIAETCS IO CIEAYIOIIHM
HalrpaBlIeHUIM:

aHaTM3 TOCTYNMUBIIMX OOpallleHWi ¢ MCMOJh30BAHHEM COBPEMEHHBIX W YHU(DHIUPOBAHHBIX
MPOTPAMMHBIX CPEICTB;

OCYILECTBJIEHHE B COOTBETCTBHH C IMOJHOMOYHMAMHM IPOBEPOK PE3yJIbTaTHBHOCTH PACCMOTPEHHS
obpaliieHuit U pelieHuit 1o UTOramM paccMOTpeHHs 0OpaleHnit rocyJapCTBEHHBIMH OpraHaMH, OpraHaMu
MECTHOTO CaMOYIPABIEeHUS WIH JIOMKHOCTHBIMU JTHIIAMH, B KOMIIETEHIIHIO KOTOPEIX BXOIHUT pelIeHHe
MOCTABJICHHBIX B 0OpallleHuH BOIPOCOB;

BBIAABJICHHE TIPHYHH MHOTOKPAaTHOCTH OOpalleHHH.

8.3. [IoMOIHUK PYKOBOOUTEIIS:

OCYLIECTBJISIET TOArOTOBKY €KEMECAYHBIX, €KEKBAPTAIBHBIX M €XKEroJHbIX HH(POPMAILMOHHO-
CTAaTHCTHYECKUX MATEPHUAJIOB 10 KOJIMYECTBY U XapaKTepy oOpalleHuH, MOCTYIHBIINX B KOJUIEUK;

OCYIIECTBJIIET MMOArOTOBKY HH(GOPMAIMOHHBIX MaTepHaloB IO Hauboyee aKTyalbHBIM,
BBI3BABIIMM [IHPOKHH OOIIECTBEHHBI pe30HaHC mpobiieMaM, IOJHMMaeMbIM B OOpalleHHAX H
TpebyommM  Ge30TIaraTelbHOr0 pearipoBaHMs, M TOTOBUT TeMaTW4eckue HHPOPMaIMOHHO-
AHATMTHYECKHE MaTepHalibl, COACP)Kalllke BBIBOABI HJM MNPEUIOKEHHA IO paspellieHHIO Ipo0iaeM,
MMEIOIIUX MPOAODKUTEILHBIN XapakTep W BBI3BABLIMX LIMPOKUH 0OIIECTBEHHEIH PE30HAHC;

u3y4yaeT oOpalleHus, INOCTYNAOLIHE [0 BCEM KaHalaM CBS3W, a Takke HHOOPMAIHIO IO
pe3yabTaTaM MX pacCMOTpPEHHS, IPeIOCTABIEHHYIO UCTIONHUTEISMU;

B YCTAHOBJIEHHOM IOPSIAKE oOcyliecTBnsieT cbop uHboOpMamuu o pabore ¢ OOpallleHUsSIMH B
rocyAapCTBEHHBIX opraHax, opraHax MECTHOTO caMOyIpaBIIeHHS,
B KOMITIETEHI[MIO KOTOPHIX BXOUT PELICHHE MIOCTABICHHBIX B 0OpalllEeHHH BOIIPOCOB.

9. Buapl, GopMbI KOHTPOJ/IS 3a OpraHM3aumei paccMoTpenus obpaienuin B Konnemxe n
OTBeTCTBEHHOCTD J0/DKHOCTHBIX yimu Kosrempka 3a HapyuieHMe nopsjaka pacCMOTPeHUs
obpaneHui

9.1. KoHTponb 3a cOBMIOJEHNEM CPOKOB pacCMOTpeHMsi obpalleHus, HampaejaeHHoro B Komnemk ans
MIPUHSTHA Mep, BO3/1araeTcsi Ha MOMOLLHMKA PYKOBOAMUTEJIS.

KoHTponb 3a opraHusaumeil MOpsAKAa pacCMOTpeHMst obpaileHmyt, nocTynuBumx B Kosnemxk,
OCYILUECTBJISIET IOMOLIHUK PYKOBOAUTEIS.

9.2. KOHTpOJIb 33 UCTIOJIHEHMEeM TIOpYYeHHMs 10 PACCMOTPEeHUIO 06pallieHys BKIYaeT B cebs ciefyole
rpoLenypsI:

[IOCTaHOBKY [MOPYYeHMs 110 PaCCMOTPeHUIO OOpalleHus Ha KOHTPOJIb;

c60p 1 06paboTKy MHMPOPMALIMM O XOJle PaCCMOTPeHMsI OOpalleHus;

Bble3, (B Cydyae HeOGXOAMMOCTM) K 3asBUTENIO (rpyrme 3asBUTeseif), OT KOTOPOro (KOTOPBIX)
MOCTYNWJIO OOpalleHKe,;

TIOATOTOBKY 3allpOCOB O XOZie ¥ COCTOSTHMM PacCMOTpeHus 0bpallieHus;

TIOZATOTOBKY ¥ 0B06ILIeHMe JaHHbIX O COAEPKaHUM ¥ CPOKAX PAaCCMOTpPeHUs ObpalleHus;

rnpejiocTaBieHye MHGopMauuu fomKHOCTHOMY niy Koseka ajist mpUHATUS pelleHus.

9.3. KOHTpPONb 33 CBOEBPEMEHHOCTBIO ¥ MOJIHOTOM OPraHM3alMM PacCMOTpeHusi O6palleHuit BKIIOYaeT B
cebs1 KOHTPOJIb:

3a COOTBETCTBMEM 3aKOHOATeIbCTBY CPOKOB PACCMOTpeHUs 06palLeHMit;
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3a CBOEBPEMEHHOCTbIO MPUHATHIX Mep IIPU PaCCMOTPEHUM 0OpallieHU.

9.4. KoHTpo/b 3a KaueCTBOM ¥ Pe3y/IbTaTOM OpraHusauyy paboThl ¢ O6palleHMAMM OCYILIeCTB/ISeTCS B
BUTE:

1) npoBepok:

OOBEKTUBHOCTY U MOTHOTHI IPUHSITHIX Mep [P PaCCMOTPeHMM OOpalLleHMit;

COGJIIOMeHUsT TIOCTefOBaTebHOCTH MEHCTBUIA M CPOKOB, YCTAHOBJEHHbIX 3aKOHOAATENbCTBOM, IIPH
paccMoOTpeHuu oOpalleHu;

COOTBETCTBMA 3aKOHOJATe/NbCTBY paboTsl ¢ obpaweHusavmu B Konnemxke;

BbIABJIEH!S TIPUYMH HECBOEBPEMEHHOI'0 1 HeKayeCTBEHHOr0 pPacCMOTpeHUs1 o6pallieHui;

2) coBeLLaHuit 10 BOIPOCaM:

COCTOSTHMSI MCITOJTHEHUS TIOPYUYEHMI IO paCCMOTPEHMIO ObpallleHMi;

MOATOTOBKM MaTepUasIOB [0 Pe3yIbTaTOM PACCMOTPeHUs O6palleHMit;

BBIPabOTKM eMHBIX MOAXOAOB K YCTPaHEHMIO HeJOCTATKOB, BbISIBJIEHHbIX B pe3y/bTaTe MPOBepOK.

9.5. B 3aBMCUMOCTM OT NEPUOIUYHOCTU MUCIOAb3YIOTCS ClefyiolliMe BUAbl KOHTPOJS 3a COBII0AeHueM
CPOKOB pacCMOTpeHMs 06palleHui:

TeKYLIMiA (e)KeTHEeBHBIN);

OIepaTUBHbIN (e3KeHedebHbI);

yIpexxaaroumi (mogeKkagHbli).

[lpoBefeHue NPOBEPOK M COBELUAHMH OCYILECTB/ISAETCS [0 paclopsDKeHMIO, COIJIACOBaHHOMY C
YIIOJTHOMOYEHHbBIM JIMLIOM.

BHern1aHOBbIE TPOBEPKYM OPraHU3YIOTCS U MPOBOMASATCS B CAYYasiX MOJy4YeHMUs OT 3asiBUTeeH Kanob.

9.6. HomxkHoctHbie amua Kossemka npuBIeKalOTCs K OTBETCTBEHHOCTM NpM HapylIeHMM MOpsiaka
paccMOTpeHMst 06pallieH! it B COOTBETCTBUM C 3aKOHOJATEe/IbCTBOM.

9.7. TlepcoHanbHas OTBETCTBEHHOCTb MO/DKHOCTHBIX smy Komnemka 3a paccMoTpeHMe o6pallieHui
3aKperuieHa B UX JO/KHOCTHBIX MHCTPYKLMAX.

9.8. Ilpu paccMOTpeHMM O6pallleHUs He JOIMYCKaeTcs pasrilallleHue COmepKaliuxcs B HEM CBeJleHMil, B
TOM UMCJIe KacalolMXCs YacTHOM >Xu3HM, 6Ge3 cornacusi 3asBuTenss. HampasneHue obpaieHus B
rocyapCTBeHHble OpraHbl, OpraHbl MeCTHOrO CaMOYNpaBJeHMs WIM JO/DKHOCTHBIM JMLaM, B
KOMITETEHLMIO KOTOPBIX BXOOMUT peLUeHMe [IOCTaBJIeHHbIX B 0OpallleHuy BOIPOCOB, HE SBJISIETCS
pasrialieHueM CBeleHui, CofepiKalumuxcsi B 06paleHusIX.

9.9. Tlpu BbIABJAEHMM HapyLieHui nonoxennit PegepanpHoro 3akoHa or 02.05.2006 N°® 59-®3 «O
rnopsifke paccMoTpeHusi obpauieHmit rpakmaH Poccuitckon @Pepepaumu» m Hacrosiuend HMHCTpyKumm
HanpaB/isieTcss JOKJAafHasg 3anmucka Ha MMs  YIOJTHOMOYEHHOrO JIMLA, Ha OCHOBaHMM KOTOPOi
paccMaTpMBaeTcs BOMPOC O NpPMMEHeHMM  JUCLMIIJIMHAPHOIO  B3bICKaHMsS B YCTAHOBJIEHHOM
3aKOHOJATe/IbCTBOM ITOPSIZIKE.
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MunucrepceTBo 00pa3oBaHus H HAYKH YJ/ILSHOBCKO#H 00/1aCTH

00;1acTHOE rocyapcTBeHHOe 010/UKeTHOe NpodeccHOHATBHOE
obpa3oBaTe/ibHOE yUpe/KICHHE
«/IAMUTPOBrpaACcKHii TEXHHYECKHH KOJLIEIK

Hucmpykyun
Huctpykuus no pabore ¢ oOpalieHHsAMH H 3aIpocaMy rpaXkaaH i
opranu3armii B OI'BITIOY JITK
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Orenoy ATk

[Tpunoxenne

ObaacTHoe rocyapcTsennoe 610keTHOE NpodeccHoHATbHOE 00pa3oBaTe/IbHOE YUpeKIeHHEe

«/IHMHTPOBrpacKHii TEXHHYECKHI KOJIIEIAK»
(OI'BITOY ATK)

Kaprouka nuunoro npuéma
[Jara npuéma

®.H.0. Hara poskaeHus
HOMG]‘! OCHOBHOTO TOKYMEHTA, YI0CTOBEPAKILEro MTHYHOCTE
CBS,D.éHKH 0 Jare BelOAYH YKA3aHHOTO NOKYMEHTA H BbLIABILEM €ro opraHe
PeKBM3UTBI [OBEPEHHOCTH WM MHOTO [IOKYMEHTa, MOATBEPKAAIOUIETO TOJHOMOYHS [PEACTABHTENS (A48  MPEACTABHTENs)

Anpec: MecTa perucrpaumnn Tenegon

MECTa KHTEIbCTBA
YacroTa obpalueHuii: mep oemopioe Mucaoxg Bun obpatiueHus: fpeoroxcenue Jansrenne XKaroda
JlsroTet

Mecto paboTl

(L' COSNGCHUA Jﬂﬂﬁ!fﬂh_‘.'m}
Cocras ceMbH

Conepxanue

OGpamenus B opraHbl rOCY1apcTBEHHOH BIACTH, OPTaHbl MECTHOTO CAMOYNPABIEHMS, MPABOOXPAHUTENLHBIE OPraHbl, cy1ebHble
OpraHs!

Otser Ha ofpalleHHe NOay4eH B Xoe Nu4Horo npuéMa. OT MHCBMEHHOTO O0TBETA OTKA3bIBAKOChH

Hudopmuposan (a) o Tom, uTo MOE ycTHOE 3asaBAcHHE ¢ NpockBoif 0 AMUHOM NpHEME MPHPABHUBACTCA K MOEMY COTIACHIO, NAHHOMY
OrBITOY JATK (r. dumutporrpan, np.Asroctpouteneii, 63), ¢ oOpabotkoit (cOop, nepenada, CHMCTEMATH3ALMSA, HAKOIUIEHWE,
XpaHeHHe, YTOYHeHHe U HCMONb30BAaHHE) B TEHEHHE CPOKa pacecMOTpeHHsA obpallenus W cpoka XpaHeHus (5 JeT) ¢ HCMoNL30BAHHEM H
0e3 MCMONb30BAHMS CPEICTB ABTOMATH3ALMH MOMX MNEPCOHANBHBIX JaHHBIX ((PAMMIHA, HMA OTYECTBO; HOMEP OCHOBHOIO JNOKYMEHTA,
YIOCTOBEPAIOLIETO JWYHOCTb, CBEIEHHS O JaTe BbLAA4M YKA3aHHOIO JOKYMEHTA M BbIAABILEM €r0 OpraHe; PEKBU3WThI JOBEPEHHOCTH
WIH HHOrO IOKYMEHTA, MOATBEP:KIAOlIero MOTHOMOYHA MPEACTABHTENA; JaTa POXKAEHHS; aJpec MecTa PerucTpauHH M MecTa
JKHTENBCTBA; COCTAB CeMBH; HOMep TenedoHa; MecTo padoThl; CBEAEHHS O NPHUHANIEKHOCTH K KaTErOPHUM TPakiaH, Jalolei npaso Ha
MOMYYEHHE BIOT) B LEnAX 1 06béme, HeoOXOauMBIX A8 pacemoTpenus obpauenns. OT3piB cornacka Ha 00paboTKy NepeoHaNbHBIX
JaHHBIX OCYILECTB/IAETCA MOMM THCBMEHHBIM 3asBICHHEM.

C BBIIEH3N0KEHHEIM COTIIACEH

(rnoanuce)

HOH)KHOCTHOG JIHLO, NNPOBOAUBLICE NMPHEM

(momxHoCTH, DUO) NOAMKCH
IMpuHaATO NUcbMeHHOe o6palleHte. PerncTpauHoHHbIH HoMep

OtMeTKa 0 pesyabTaTax npHema

H Bepcusn 4.0 I Henons W THPAXH] JOKYMEHTA BOIMOKHO TOILKO N0 coraacosaninio ¢ pykosoacrsom OFBITOY ATK I Ctp. 18 u3 19 I




MuHHCTepPCTBO 00pa30BaHUs H HAYKH YIbSIHOBCKOH 00/1acTH
00/1aCcTHOE rocyJapcTBeHHOe 0I0IiKeTHOe NPOeCcCHOHANbHOE
ofpa3oBaTe/IbHOE YUpeKICHHE
«/IMMHTPOBIpagCKHil TEXHHYECKHI KOJLIEIK)

OI'brIoy ATK
Hucmpykyus
Huctpyknus no pabote ¢ obpalleHHAMHU U 3alIpocaMy IPaXKIaH 1
opranusauui B OI'BIIOY JTK
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JIMCT COI''TACOBAHUA

G®amuausg, 1.0. Jomxuocers IMogpice Jara

W.P. Ba3ssixos PykoBoaurens cnyx05I 10 paBoBOH U o O 20

KaapoBoii paboTe y )

E.B.Jly6poBckas ITomoImHHK pyKOBOAUTENS Y 4/ L5 L3 AOAO
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